
City of Lambertville  
Regularly Scheduled Session of Mayor and Council 

Tuesday, January 17, 2012, 6:30 PM 
Justice Center, 25 South Union Street, Lambertville 

MINUTES 
 

Mayor DelVecchio called the meeting to order at 6:33 p.m. and read a statement of compliance 

with the open public meeting act, providing the required notice on Friday, January 13, 2012 to 

the Beacon, the Democrat, the Times, posting of the agenda to the bulletin board at City Hall, the 

website at www.lambertvillenj.org, and noticing various people on the list serve, inclusive of 

department heads, city attorney and city engineer. 

ROLL CALL. 

Mrs. Ege called the roll as follows: 

Present: Councilman Sanders, Councilwoman Warner, Council President Stegman (arrived at 

6:35 p.m.), Mayor DelVecchio. 

Absent: Councilwoman Asaro. 

PLEDGE OF ALLEGIANCE. 

The Lambertville Robotic‟s Club, DeTerminators, led the public in the Pledge of Allegiance. 

MOMENT OF SILENCE. 

Mayor DelVecchio asked the members of the public to remain standing for the Moment of 

Silence. Mrs. Ege led the public in a Moment of Silence in honor of those serving their Country 

in the United States Armed Forces. 

RESOLUTION TO GO INTO CLOSED SESSION TO DISCUSS 

PERSONNEL, CONTRACTS, POSSIBLE LITGATION/LAW SUITES, 
ACQUISITION OF PROPERTY AND APPOINTMENTS. 

RESOLUTION 

 

“Authorizing a Closed Session at the regularly scheduled session held January 17, 2012, Lambertville City 

Council Meeting to Discuss Contracts, Personnel, Acquisition of Property, Possible Litigation” 

 

WHEREAS, the Council of the City of Lambertville is subject to certain requirements of the Open Public 

Meetings Act, N.J.S.A. 10:4-6, et seq; and 

 

WHEREAS, the Open Public Meetings Act, N.J.S.A. 10:4-12, provides that a closed session, not open to 

the public, may be held for certain specified purposes when authorized by N.J.S.A 10:4-12(b). 

 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and City Council of the City of Lambertville 

that a closed session shall be held on January 17, 2012, in the Justice Center 25 South Union Street, 

Lambertville, to discuss the following matters: Contracts, Personnel, Acquisition of Property, Possible 

Litigation. 

 

BE IT FURTHER RESOLVED that the deliberations conducted in closed session may be disclosed to the 

public upon the determination of the Lambertville Mayor and City Council. 

 

 

The resolution was adopted on a call of ayes and nays as follows: 

 

Ayes: Councilman Sanders, Councilwoman Warner, Council President Stegman, Mayor 

DelVecchio. 

Nays:   None. 

Absent: Councilwoman Asaro. 
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Mayor DelVecchio and City Council convened in closed session at 6:34 p.m. 

 

Mayor DelVecchio and City Council re-convened in regular session at 6:53 p.m. 

 

APPROVAL OF MINUTES. 

Councilwoman Warner made a motion to approve the following list of minutes: December 19, 

2011 Regularly Scheduled Session Minutes, December 29, 2011 Regularly Scheduled Session 

Minutes and January 1, 2012 Reorganization Session Minutes. Council President Stegman 

seconded the motion. An affirmative roll call vote was taken in favor of the motion by all 

members present. MOTION CARRIED. 

 

ADMINISTRATIVE REPORTS. 

Councilwoman Warner made a motion to approve the following list of Administrative Reports: 

Tax Collector – Bonnie Eick, Municipal Court Administrator – Barbara Halper, Construction 

Official – Ken Rogers, Zoning Officer/Fire Inspector – John Barczyk, Police Director – Bruce 

Cocuzza, Acting Public Works Director – Lester Myers, City Clerk – Cynthia Ege, and Chief 

Financial Officer and Director of Finance – Diane Sherry Buono. Council President Stegman 

seconded the motion. An affirmative roll call vote was taken in favor of the motion by all 

members present. MOTION CARRIED. 

 

APPROVAL OF BILLS LIST. 

Council President Stegman made a motion to approve the bills on the Bills List. Councilwoman 

Warner seconded the motion. An affirmative roll call vote was taken in favor of the motion by all 

members present. MOTION CARRIED. 

 

PROCLAMATION 

United Centenary Methodist Church Celebrating 3 Years of the Community Kitchen. 

Mayor DelVecchio invited Reverend Judy to the front of the room. He complimented Reverend 

Judy and the United Centenary Methodist Church for their work with the community. Council 

Members took turns reading the Proclamation into the record. 

Proclamation 
 

WHEREAS, the Centenary United Methodist Church, located at 108 North Union Street was formed in 

1834, and 

 

WHEREAS, Reverend Judith P. Gehrig has led the Church with a mission of reaching out to all of the 

diversity that Lambertville has to offer, and 

 

WHEREAS, the warm and welcoming congregation that strives to live out “Open Hearts, Open Minds, 

Open Doors,” three years ago starting with a Community Lunch, and 

 

WHEREAS, the Community Kitchen is a missions outreach program providing free meals and a social 

center for all members of the community, and 
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WHEREAS, Wednesday luncheons welcome crowds of 100 people or more and represent all factions in 

the community, and 

 

WHEREAS, in its first year in operation, this group of community volunteers served over 5,700 free meals, 

and 

 

WHEREAS, the Community Kitchen is supported by local businesses, civic, social and fraternal groups as 

well as many churches within the community at large, and 

 

WHEREAS, as the Community Kitchen and the members of the Centenary United Methodist Church live 

by Mother Teresa‟s saying „We can do no great things, only small things with great love.” 

 

NOW THEREFORE BE IT RESOLVED by Mayor and Council of the City of Lambertville, in the County 

of Hunterdon, in the State of New Jersey, that the Reverend Judith Gehrig and the members of the 

Centenary United Methodist Church are hereby congratulated for opening their kitchen to feed the 

members of the community, inspiring people to open their hearts, minds and doors to diversity of all kinds. 

 

BE IT FURTHER RESOLVED that Wednesday, February 1, 2012 is hereby proclaimed Community 

Kitchen Day in the City of Lambertville, and 

 

BE IT FURTHER RESOLVED that they are hereby wished much success with all of their future 

endeavors. 

 

ADOPTED: January 17, 2012 

 

 

 

David M. DelVecchio, Mayor  

 

Reverend Judy introduced the members of their Congregation present. 

Councilman Sanders made a motion to adopt the Proclamation honoring the United Centenary 

Methodist Church for the Community Lunch. Council President Stegman seconded the motion. 

An affirmative roll call vote was taken in favor of the motion by all members present. MOTION 

CARRIED. 

 

RESOLUTIONS. 

CONSENT AGENDA: (PROVIDES RAPID RESPONSE TO ITEMS WHICH DO NOT 

REQUIRE DISCUSSION). 

Mayor DelVecchio asked for a motion to approve the resolutions listed on the Consent Agenda, 

minus Resolution Number 49-2012 for the Inter-Local with West Amwell Township for Animal 

Control Officer Services. 

Resolution Number 28-2012: A Resolution Authorizing the Mayor to Sign the contract 

with Otis Elevator for the Maintenance of the elevator at City Hall. 

City of Lambertville 

RESOLUTION 28-2012 



City of Lambertville  

Regularly Scheduled Session 

January 17, 2012, 6:30 p.m. 

Justice Center, 25 South Union Street, Lambertville 

Minutes 
Page 4 

 

C: The Bulletin Board at City Hall, The Beacon, The Democrat, The Times, The Herald, Department Heads, City 

Attorney Faherty, City Engineer Ballard, and the City‟s Website at www.lambertvillenj.org. 

A Resolution Authorizing the Mayor to Sign the Contract with Otis Elevator Company for the 

Maintenance of the elevator at City Hall 

 

 

NOW THEREFORE BE IT RESOLVED that the Mayor is authorized to sign the contract with 

Otis Elevator Company for maintenance on the elevator at City Hall, 18 York Street in the City of 

Lambertville at a rate not to exceed $215 monthly, $2,580 annually. 

 

ADOPTED:  January 1, 2012 

 

Resolution Number 35-2012: A Resolution to Approve the One Day Social Affairs Permit 

filed by the Trinity Episcopal Church of Solebury, PA at St. John’s Parish Hall on March 

3, 2012. 

City of Lambertville 

Resolution Number 35-2012 
A Resolution to Approve the One Day Social Affairs Permit filed by the Trinity Episcopal Church 

of Solebury, PA at St. John’s Parish Hall on March 3, 2012 

 

WHEREAS, the Trinity Episcopal Church of 6587 Upper York Road in Solebury, PA., submitted 

a completed application for Special Permit for Social Affair for a Wine Tasting on March 3, 2012 

from 7 to 11 p.m., and 

 

WHEREAS, the application included the appropriate signatures from the Trinity Episcopal 

Church and St. John‟s School, and 

 

WHEREAS, the drawing submitted sufficiently documented the lay out of the event, and 

 

WHEREAS, on January 10
th

, a copy of the application was forwarded to the Police Director for 

their review and comments. 

 

NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey, that the City Clerk and Police Director are 

hereby authorized to sign the One Day Social Affairs Permit for Trinity Episcopal Church of 6587 

Upper York Road in Solbury, PA for the March 3, 2012 Wine Tasting to be held at St. John‟s 

School. 

 

ADOPTED: January 17, 2012 

 

Resolution Number 36-2012: A Resolution Authorizing the Redemption of Tax Lien 

Certificate 11-03 for Block 1064, Lot 2 in the amount of $597.29 plus a $200 premium. 

City of Lambertville 

Resolution Number 36-2012 
A Resolution Authorizing the Redemption of Tax Lien Certificate 11-03 for Block 1064, Lot 2 in 

the amount of $597.29 plus a $200 premium 

 

WHEREAS, Tax Lien Certificate Number 11-03 on Block 1064, Lot 2 in the amount of $534.59 

was sold to FNA Jersey Lien Services on October 19, 2011, and 

 

WHEREAS, payment has been received by the Tax Collector for redemption of the tax lien from 

the property owner, and 
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NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey, that a check be authorized to FNA Jersey 

Lien Services for redemption of Tax Lien Certificate 11-03 in the amount of: 

 

$ 534.59  representing the amount of the certificate plus 

$   62.70  interest and costs 

$    0        subsequent liens paid 

$597.29  Total Amount Due 

$200.00   Premium 

 

 

ADOPTED: January 17, 2012 

 

Resolution Number 37-2012: A Resolution Authorizing the Mayor to sign the Discharge 

Papers for Helen Linico for Block 1002, Lot 52. 

City of Lambertville 

Resolution Number 37-2012 
A Resolution Authorizing Mayor and City Clerk to Sign the Discharge Papers for the Mortgage of 

Helen Linico, Block 1002, Lot 52 

 

 

NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey, that the Mayor and City Clerk are hereby 

authorized to sign the discharge papers for the mortgage of Helen Linico, block 1002, Lot 52 in 

the amount of $34, 192 which was paid in full. 

 

 

 

ADOPTED: January 17, 2012 

 

Resolution Number 38-2012: A Resolution Authorizing the Refund of Premiums for Tax 

Lien Certificates 11-03, for Block 1064, Lot 2 in the amount of $200. 

City of Lambertville 

Resolution Number 38-2012 
A Resolution Authorizing the Refund of Premiums on Tax Lien Certificates 

 

 

WHEREAS, Tax Lien Certificate 11-03 for block 1064, lot 2 had a premium of $200 and was sold 

to FNA Jersey Lien Services on October 19, 2011. 

 

WHEREAS, payment was received by the Tax Collector for the redemption on January 17, 2012. 

 

NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey, that a refund check for the premium amount 

of $200.00 be authorized to GMAC Mortgage, 1 Corelogic Drive, Building 4, Floor 2, Westlake, 

Texas, 76262, ATTN: Kristen Orega. 

 

ADOPTED: January 17, 2012 
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Resolution Number 39-2012: A Resolution Authorizing the Refund of Premiums for Tax 

Lien Certificates 10-07 for Block 1016, Lot 2 in the Amount of $5. 

City of Lambertville 

Resolution Number 39-2012 
A Resolution Authorizing the Refund of Premiums on Tax Lien Certificates 

 

 

WHEREAS, Tax Lien Certificate 10-07 for block 1016, lot 2 had a premium of $5 and was sold to 

John Laflamme on June 30, 2010. 

 

WHEREAS, payment was received by the Tax Collector for the redemption on December 1-2011 

 

NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey that a refund check for the premium amount 

of $5.00 be authorized to Wells Fargo, 1 Home Campus, Des Moines, IA, 50328-0001, ATTN: 

Jayme McLaren. 

 

ADOPTED: January 17, 2012 

 

Resolution Number 40-2012: A Resolution Authorizing the Refund of Premiums on Tax 

Lien Certificate 10-05 for Block 1069, Lot 7 in the amount of $2,900. 

City of Lambertville 

Resolution Number 40-2012 
A Resolution Authorizing the Refund of Premiums on Tax Lien Certificates 

 

 

WHEREAS, Tax Lien Certificate 10-05 for block 1069, lot 7 had a premium of $2,900.00 and was 

sold to Pro Capital, LLC on June 30, 2010. 

 

WHEREAS, payment was received by the Tax Collector for the redemption on September 19, 

2011. 

 

NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey, that a refund check for the premium amount 

of $2,900.00 be authorized to Financial Freedom, 6900 Beatrice Drive, Kalamazoo, MI, 49003-

4046, ATTN: Sharrise Brucki. 

 

ADOPTED: January 17, 2012 

 

Resolution Number 41-2012: A Resolution Authorizing the Refund of Premiums on Tax 

Lien Certificate 10-08 for Block 1033, Lot 1.10 in the amount of $200. 

City of Lambertville 

Resolution Number 41-2012 
A Resolution Authorizing the Refund of Premiums on Tax Lien Certificates 

 

 

WHEREAS, Tax Lien Certificate 10-08 for block 1033, lot 1.10 had a premium of $200.00 and 

was sold to US Bank, custodian for Pro Capital, LLC on June 30, 2010. 
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WHEREAS, payment was received by the Tax Collector for the redemption on April 18, 2011. 

 

NOW THEREFORE BE IT RESOLVED BY Mayor and Council of the City of Lambertville, in 

the County of Hunterdon in the State of New Jersey, that a refund check for the premium amount 

of $200.00 be authorized to BAC Tax Service, 8011 Villa Park Drive, Bldg. B, Third Floor, 

Richmond, VA, 23228, ATTN: Yvette Green. 

 

ADOPTED: January 17, 2012 

 

Resolution Number 42-2012: A Resolution Authorizing the Refund of Premiums on Tax 

Lien Certificate 10-16 for Block 1088, Lot 18 in the amount of $100. 

City of Lambertville 

Resolution Number 42-2012 
A Resolution Authorizing the Refund of Premiums on Tax Lien Certificates 

 

WHEREAS, Tax Lien Certificate 10-16, Block 1088, Lot 18 had a premium of $100 and was sold 

to John Laflamme on June 30, 2010. 

 

WHEREAS, payment was received by the Tax Collector for the redemption on September 19, 

2011. 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of Lambertville in 

the county of Hunterdon, in the State of New Jersey, that a refund check for the premium amount 

of $100 be authorized to Cumanet, 73 Mountain View Blvd., PO Box 620, Basking Ridge, NJ  

07920. 

 

ADOPTED: January 17, 2012. 

 

 

Resolution Number 43-2012: A Resolution Authorizing the Refund of Tax Lien 

Certificate 10-12 for Block 1045 Lot 13 in the amount of $100. 

City of Lambertville 

Resolution Number 43-2012 
A Resolution Authorizing the Refund of Premiums on Tax Lien Certificates 

 

WHEREAS, Tax Lien Certificate 10-12, Block 1045, Lot 13 had a premium of $100 and was sold 

to US Bank custodian for Pro Capital I, LLC, on June 30, 2010. 

 

WHEREAS, payment was received by the Tax Collector for the redemption on October 17, 2011. 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of Lambertville in 

the county of Hunterdon, in the State of New Jersey, that a refund check for the premium amount 

of $100 be authorized to Corelogic, 1 Corelogic Drive, Westlake, Texas, 76262, ATTN: Kayla 

Fowler.. 

 

ADOPTED: January 17, 2012. 

 

Resolution Number 44-2012: A Resolution to Cancel Outstanding Check Number 1066 

from the Open Space Account in the Amount of $105.40. 
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City of Lambertville 

Resolution Number 44-2012 
A Resolution To Cancel Outstanding Checks 

 

WHEREAS, the following checks issued from the City bank account are outstanding and are now 

stale-dated;  Open Space Account: Check Number 1066 in the Amount of $105.40 dated 

June 16, 2009. 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of Lambertville in 

the County of Hunterdon, in the State of New Jersey, that check number 1066 in the amount of 

$105.40 from the Open Space Account dated June 16, 2009 is cancelled. 

 

ADOPTED: January 17, 2012. 

 

Resolution Number 45-2012: A Resolution to Approve the Change Order for the Library 

Apartment in the amount of $4,865 which includes a new bathtub, painting and overall 

cleaning prior to the rental. 

City of Lambertville 

Resolution Number 45-2012 
A Resolution Authorizing Change Order Number 1 for the Lilly Street Apartment 

 

WHEREAS, on December 6, 2011, Mayor and Council awarded the contract to renovate the Lilly 

Street Apartment to Anthony Magliaro Carpentry-Home Improvements in the amount of $4,904, 

and 

 

WHEREAS, the bathtub in the apartment needs to be replaced and it is estimated that it will cost 

$2,865 for a new tub and surround inclusive of plumbing, and 

 

WHEREAS, the apartment will need to be painted and cleaned prior to rental and it is estimated 

that it will cost $2,000 to clean and paint, and 

 

WHEREAS, the Chief Financial Officer has certified that funds are available, and 

 

WHEREAS, Ed Geubtner, the Grants Coordinator and Municipal Coordinator for this project has 

reviewed the request and deemed it to be reasonable. 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of Lambertville in 

the County of Hunterdon, in the State of New Jersey, that change order number 1 for the Lilly 

Street Apartment is hereby approved in an amount not to exceed $5,000. 

 

ADOPTED: January 17, 2012. 

 

Resolution Number 46-2012: A Resolution Awarding the Contract for the purchase of 

Dell Computers to JWS Computers, Inc., in the amount not to exceed $8,900. 

City of Lambertville 

Resolution Number 46-2012 
A Resolution Authorizing the Contract with JWS Computers, Inc. for the Purchase of a Serve and 

Computers for the Police Department 
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WHEREAS, Ordinance Number 2010-24 had a component for the purchase of computer 

equipment for the police department, and 

 

WHEREAS, the amount of appropriation was $11,650 and $2,695.78 has been expended for 

computer purchases in 2011 leaving a balance of $8,954.22, and 

 

WHEREAS, the City obtained two quotes and solicited for a third for the purchase of one server 

and four workstations, inclusive of software, and 

 

 JWS Computers: $7,499 (includes installation of computers) 

 Dell Online: $8,210 

 Global Computer.com: cannot provide a quote on Dell Computers 

 

WHEREAS, JWS Computers was able to secure for purchase Dell 390 Mini Towers and a Dell 

Power Edge T110 II Server which are unavailable on the Dell website, and 

 

WHEREAS, Global Computer.com was solicited for a quote but was not able to supply Dell 

Computers, and 

 

WHEREAS, the Chief Financial Officer has certified that funds are available from Ordinance 

2010-24. 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of Lambertville in 

the County of Hunterdon, in the State of New Jersey, that the contract to purchase computers for 

the Police Department inclusive of one server and four workstations at an amount not to exceed 

$8,000 is hereby approved. 

 

ADOPTED: January 17, 2012. 

 

Resolution Number 47-2012: A Resolution Authorizing the Tax Collector to Cancel 

Property Tax Credits and Delinquencies of Less Than $10 for the 2011 Calendar Year.” 

City of Lambertville 

Resolution Number 47-2012 
“Authorizing Tax Collector to Cancel Property Tax Credits and Delinquencies” 

 

 

WHEREAS, the Mayor and Council of the City of Lambertville, County of Hunterdon, State of 

New Jersey have been informed by the Tax Collector that from time to time there are property tax 

credits or delinquencies on certain property located within the City of Lambertville; and 

 

WHEREAS, pursuant to N.J.S.A. 40A:5-17.1 a resolution may be adopted by the governing body 

of a municipality authorizing a municipal employee to process without further action on the part of 

the governing body the cancellation of any property tax credit or delinquency of less than $10.00; 

 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the City of 

Lambertville, County of Hunterdon, State of New Jersey, that the Tax Collector be authorized to 

cancel any property tax credit or delinquency of less than $10.00 without further action on the part 

of the Mayor and City for the Calendar Year ending December 31, 2011 and that such action be 

noted in the Tax Duplicate for the City of Lambertville.  
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ADOPTED: January 17, 2012 

 

Resolution Number 48-2012: A Resolution Authorizing the Mayor and City Clerk to sign 

the Contract with John Munice for the Administration of the Affordable Housing Units as 

part of the Agreement with the Zoning Board of Adjustment Approval. 

City of Lambertville 

Resolution Number 48-2012 
“Authorizing the Mayor and Clerk to Sign the Agreement with John Munice for the Administration 

of Affordable Housing Units” 

 

WHEREAS, John Munice filed an application with the Zoning Board of Adjustment for block 

1019, Lot 9 within the City of Lambertville creating an additional apartment on the site known as 

118 North Union Street, and 

 

WHEREAS, as part of the approval granted by the Zoning Board of Adjustment, the apartment is 

restricted to Affordable Housing, and 

 

WHEREAS, Ed Geubtner, the Municipal Housing Liaison for the City of Lambertville and 

William Shurts, the Attorney for the Zoning Board of Adjustment have prepared and reviewed the 

agreement, and 

 

WHEREAS, the City‟s Attorney, Phillip Faherty, III has reviewed the document. 

 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the City of 

Lambertville, County of Hunterdon, State of New Jersey, that the Mayor and City Clerk are 

hereby authorized to sign the agreement with John Munice for the Administration of Affordable 

Housing Units.  

 

 

ADOPTED: January 17, 2012 

 

Resolution Number 50-2012: A Resolution to Correct Resolution Number 168-2011. 
City of Lambertville 

Resolution Number 50-2011 
A Resolution to Correct Resolution Number 168-2011, Transfers 

 

 

WHEREAS on November 21, 2011, Mayor and Council approved Resolution Number 168-2011, 

transfers for the City of Lambertville, and 

 

WHEREAS, the transfer document incorrectly Recorded the transfer to line as: Group Insurance, 

Account Number 01-2010-22-2202 in the Amount of $6,029.03, and 

 

WHEREAS, the transfer should have been made to the Municipal Clerk‟s Operating Expense, 

Account Number 01-2010-00-1202 in the amount of $6,029.03. 

 

NOW THEREFORE BE IT RESOLVED by Mayor and Council, that the correction to Resolution 

Number 168-2011, moving the amount of$6,029.03 from Group Insurance, Account Number 01-

2010-22-2202 to Municipal Clerk‟s Operating Expenses, Account Number 01-2010-00-1202 is 

hereby approved. 
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ADOPTED: January 17, 2012 

 

 

Councilman Sanders made a motion to approve the resolutions listed on the consent agenda. 

Councilwoman Warner seconded the motion. An affirmative roll call vote was taken in favor of 

the motion by all members present. MOTION CARRIED. 

 

Resolution Number 49-2012: A Resolution Authorizing the Mayor and City Clerk to sign the 

Inter Local Agreement for Shared Services for the Position of Animal Control Officer. 

Mayor DelVecchio informed the members of the public present that this Resolution is to permit 

the Mayor and City Clerk to sign the agreement for Shared Services for Animal Control Officer 

with West Amwell Township and East Amwell Township.  

City of Lambertville 

Resolution Number 49-2012 
“Authorizing the Mayor and Clerk to Sign the Inter-Local Agreement with West Amwell Township 

for Animal Control Officer Services” 

 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the City of 

Lambertville, County of Hunterdon, State of New Jersey, that the Mayor and City Clerk are 

hereby authorized to sign the agreement with West Amwell Township for the Animal Control 

Officer Services.  

 

 

ADOPTED: January 17, 2012 

 

Mayor DelVecchio asked for a motion to adopt Resolution 49-2012. Councilman Sanders made a 

motion to adopt Resolution 49-2012 authorizing the Mayor and City Clerk to sign the Inter-Local 

Agreement for shared services for Animal Control with West Amwell Township as the lead 

agency and East Amwell Township. Councilwoman Warner seconded the motion. An 

affirmative roll call vote was taken in favor of the motion by all members present. MOTION 

CARRIED. 

 

ORDINANCES – FIRST READING AND INTRODUCTION. 

ORDINANCE NUMBER 01-2012: A Bond Ordinance in the Amount of $6,000 to Fund Grant 

Applications to Green Acres to Upgrade Cavallo Park. 

Mayor DelVecchio read Ordinance Number 01-2012, a Bond Ordinance, by title into the record. 

He informed the members of the public that this Ordinance is to fund the writing of a grant for 

submission to Green Acres to fund upgrades to Cavallo Park. He asked if there were any 

questions from the public and asked the students from the Lambertville Robotics Team if they 

thought that was a good idea. The students and their families cheered. 

 

City of Lambertville 

ORDINANCE NO. 01-2012        
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AN ORDINANCE OF THE CITY OF LAMBERTVILLE, IN THE 

COUNTY OF HUNTERDON, NEW JERSEY, PROVIDING FOR 

PRELIMINARY WORK ASSOCIATED WITH RENOVATIONS TO 

CAVALLO PARK IN AND FOR THE CITY, APPROPRIATING 

$6,000 THEREFORE, AND AUTHORIZING THE ISSUANCE OF 

$5,700 IN GENERAL IMPROVEMENT BONDS OR NOTES OF 

THE CITY TO FINANCE THE SAME. 

 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF LAMBERTVILLE, IN THE 

COUNTY OF HUNTERDON, NEW JERSEY (not less than two-thirds of all members thereof 

affirmatively concurring) AS FOLLOWS: 

Section 1. The improvements or purposes described in Section 3 of this bond ordinance 

are hereby authorized to be undertaken by the City of Lambertville, in the County of Hunterdon, New 

Jersey (the “City”) as general improvements. For the improvements or purposes described in Section 3 

hereof, there is hereby appropriated the sum of $300 as the down payments for the improvements and 

purposes required by the Local Bond Law.  The down payment has been made available by virtue of 

provision for down payment or for capital improvement purposes in one or more previously adopted 

budgets. 

Section 2. In order to finance the cost of the improvement or purpose not covered by 

application of the several down payments or otherwise provided for hereunder, negotiable bonds or notes 

are hereby authorized to be issued in the principal amount of $5,700, pursuant to the Local Bond Law. In 

anticipation of the issuance of the bonds, negotiable bond anticipation notes are hereby authorized to be 

issued pursuant to and within the limitations prescribed by the Local Bond Law. 

Section 3. (a) The improvements hereby authorized and the purposes for which the bonds 

or notes are preliminary work associated with renovations to Cavallo Park in the City of Lambertville, 

including but not limited to the identification of funding sources and preliminary legal and engineering 

work associated with such funding applications.  

(b) The estimated maximum amount of bonds or notes to be issued for the improvements 

or purposes is as stated in Section 2 hereof. 

(c) The estimated cost of the improvements or purposes authorized herein is equal to the 

amount of the appropriation herein made therefor. 

Section 4. All bond anticipation notes issued hereunder shall mature at such times as may 

be determined by the chief financial officer; provided that no note shall mature later than one year from its 

date. The notes shall bear interest at such rate or rates and be in such form as may be determined by the 

chief financial officer. The chief financial officer shall determine all matters in connection with notes 

issued pursuant to this bond ordinance, and the chief financial officer's signature upon the notes shall be 

conclusive evidence as to all such determinations. All notes issued hereunder may be renewed from time to 

time subject to the provisions of N.J.S.A. 40A:2-8(a). The chief financial officer is hereby authorized to sell 

part or all of the notes from time to time, at not less than par and accrued interest, at public or private sale 

and to deliver them to the purchasers thereof upon receipt of payment of the purchase price plus accrued 

interest from their dates to the date of delivery thereof. The chief financial officer is directed to report in 

writing to the governing body at the meeting next succeeding the date when any sale or delivery of the 

notes pursuant to this bond ordinance is made. Such report must include the amount, the description, the 

interest rate and the maturity schedule of the notes sold, the price obtained and the name of the purchaser. 

Section 5. The capital budget or temporary capital budget (as applicable) of the City is 

hereby amended to conform with the provisions of this bond ordinance to the extent of any inconsistency 

herewith. In the event of any such inconsistency and amendment, the resolution in the form promulgated by 

the Local Finance Board showing full detail of the amended capital budget or amended temporary capital 

budget (as applicable) and capital program as approved by the Director of the Division of Local 

Government Services is on file with the Clerk and is available there for public inspection. 

Section 6. The following additional matters are hereby determined, declared, recited and 

stated: 



City of Lambertville  

Regularly Scheduled Session 

January 17, 2012, 6:30 p.m. 

Justice Center, 25 South Union Street, Lambertville 

Minutes 
Page 13 

 

C: The Bulletin Board at City Hall, The Beacon, The Democrat, The Times, The Herald, Department Heads, City 

Attorney Faherty, City Engineer Ballard, and the City‟s Website at www.lambertvillenj.org. 

(a) The improvements or purposes described in Section 3 of this bond 

ordinance are not current expenses. They are improvements or purposes the City may lawfully undertake as 

general improvements, and no part of the cost thereof has been or shall be specially assessed on property 

specially benefited thereby. 

(b) The average period of usefulness of the improvements or purposes, within 

the limitations of the Local Bond Law, computed on the basis of respective amounts or obligations for the 

several purposes and the respective reasonable life thereof within the limitations of the Local Bond Law, is 

15 years. 

(c) The Supplemental Debt Statement required by the Local Bond Law has been 

duly prepared and filed in the office of the Clerk, and a complete executed duplicate thereof has been filed 

in the office of the Director of the Division of Local Government Services in the Department of 

Community Affairs of the State of New Jersey. Such statement shows that the gross debt of the City as 

defined in the Local Bond Law is increased by the authorization of the bonds and notes provided in this 

bond ordinance by $5,700, and the obligations authorized herein will be within all debt limitations 

prescribed by that Law. 

(d) An aggregate amount not exceeding $6,000 for items of expense listed in and 

permitted under N.J.S.A. 40A:2-20 is included in the estimated cost indicated herein for the improvements 

or purposes. 

(e) The City reasonably expects to commence the improvements or purposes 

described in Section 3 hereof, and to advance all or a portion of the costs in respect thereof, prior to the 

issuance of bonds or notes hereunder. To the extent such costs are advanced, the City further reasonably 

expects to reimburse such expenditures from the proceeds of the bonds or notes authorized by this bond 

ordinance, in an aggregate amount not to exceed the amount of bonds or notes authorized in Section 1 

hereof. 

Section 7.  Any other grant moneys received for the purposes described in Section 3 

hereof shall be applied either to direct payment of the cost of the improvements or to payment of the 

obligations issued pursuant to this bond ordinance. The amount of obligations authorized hereunder shall be 

reduced to the extent that such funds are so used. 

Section 8. The full faith and credit of the City is hereby pledged to the punctual payment 

of the principal of and the interest on the obligations authorized by this bond ordinance. The obligations 

shall be direct, unlimited obligations of the City, and the City shall be obligated to levy ad valorem taxes 

upon all the taxable real property within the City for the payment of the obligations and the interest thereon 

without limitation as to rate or amount. 

Section 9. The City Council hereby covenants on behalf of the City to take any action 

necessary or refrain from taking such action in order to preserve the tax-exempt status of the bonds and 

notes authorized hereunder as is or may be required under the Internal Revenue Code of 1986, as amended, 

and the regulations promulgated thereunder (the "Code"), including compliance with the Code with regard 

to the use, expenditure, investment, timely reporting and rebate of investment earnings as may be required 

thereunder. 

  Section 10. This bond ordinance shall take effect twenty (20) days after the first 

publication thereof after final adoption, as provided by the Local Bond Law. 

 

There being no questions, he asked for a motion to introduce Ordinance Number 01-2012.  

Councilman Sanders made a motion to introduce Ordinance Number 01-2012. Council President 

Stegman seconded the motion. An affirmative roll call vote in favor of the motion was taken by 

all members present. MOTION CARRIED. 

The public hearing for Ordinance Number 01-2012 will be held on Tuesday, February 21 

beginning at 7 pm. 
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ORDINANCE NUMBER 02-2012: An Ordinance to Adopt the Staff Handbook for the 

Employees of the City of Lambertville. 

Mayor DelVecchio read Ordinance Number 02-2012 by title into the record. He commented that 

Councilman Sanders has been working on this revision which primarily focuses on the changes 

in the Statue and meets the requirements of the City‟s insurance company, PAIC. 

City of Lambertville 

Ordinance Number 02-2012 
An Ordinance to Amend the Staff Handbook for the City of Lambertville 

 

 

WHEREAS, Mayor and Council have reviewed the Staff Handbook and made amendments to reflect the 

recent changes in the Statutes of the State of New Jersey, and 

 

WHEREAS, this handbook is not a promise of employment, and 

 

WHEREAS, the City Attorney has reviewed the handbook, and 

 

WHEREAS, the additions to the handbook are by recommendation of the insurance company, and 

 

WHEREAS, a copy of this handbook will be provided to the employees of the City of Lambertville on an 

annual basis. 

 

NOW THEREFORE BE IT RESOLVED by Mayor and Council of the City of Lambertville in the County 

of Hunterdon in the State of New Jersey, that the Staff Handbook for the City of Lambertville was 

approved for first reading on January 17, 2012, was the subject of a public hearing on February 21, 2012, 

and was finally adopted 20 days after the notice of adoption was printed in the Beacon. 

 

INTRODUCTION: January 17, 2012 

PUBLIC HEARING:  FEBRUARY 21, 2012 

FINAL ADOPTION: 

City of Lambertville 
18 York Street 

Lambertville, NJ  08530 

609-397-0110 

 

 

 

PERSONNEL HANDBOOK 

2012 
 

Welcome new employee! 

 

On behalf of your colleagues, I welcome you to our organization and wish you every success here. 

 

We believe that each employee contributes directly to the organization‟s growth and success, and we hope 

you will take pride in being a member of our team. 

 

This handbook was developed to describe some of the expectations of our employees and to outline the 

policies, programs, and benefits available to eligible employees.  Employees should familiarize themselves 

with the contents of the employee handbook as soon as possible, for it will answer many questions about 

employment with the City of Lambertville. 
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This was adopted by the Mayor and City Council at their meeting of August 21, 1995.  It is intended that 

this be a permanent document.  Any changes will be presented to the Mayor and City Council and adopted 

at a regular meeting.  After adoption a copy will be forwarded to each employee to be incorporated into 

their copy. 

 

The City of Lambertville also recognizes PBA #343.  This handbook is intended to supplement the terms 

and conditions of employment contained in those agreements.  It is not to be interpreted as a binding 

contract.  If you are covered by either of these agreements, please become familiar with the terms contained 

therein. 

 

We hope that your experience here will be challenging, enjoyable, and rewarding.  Again, welcome! 

 

Sincerely, 

 

Mayor and City Council 

INTRODUCED: January 17, 2012 

PUBLIC HEARING: February 21, 2012 

 

DISCLAIMER 
 

The City wishes to make it perfectly clear to all employees that there are no promises contained in the 

handbook.  Regardless of the language contained herein, the City promises nothing and remains free to 

change wages and all other working conditions and benefits, unless otherwise provided by law, without 

having to consult anyone and without anyone‟s agreement.  Further, the City again, unless otherwise 

provided by law, continues to have the absolute power to terminate any employee with or without good 

cause. 

 

EMPLOYMENT ACKNOWLEDGEMENT FORM 
 

The employee handbook describes important information about this organization, and I understand that I 

should consult my Supervisor regarding any questions not answered in this handbook. 

 

Since the information, policies, and benefits described here are necessarily subject to change, I 

acknowledge that revisions to the handbook may occur.  All such changes will be communicated through 

official notices, and I understand that revised information may supersede, modify or eliminate existing 

policies.  Only the Mayor and City Council have the ability to adopt any revisions to the policies in this 

handbook. 

 

I have entered into my employment relationship with this organization voluntarily and acknowledge that 

there is no specified length of employment unless granted by New Jersey Statute.  Accordingly, either I or 

the organization can terminate the relationship without cause, at any time. 

 

Furthermore, I acknowledge that this handbook is neither a contract of employment nor a legal document.  I 

have received the handbook, and I understand that it is my responsibility to read and comply with the 

policies contained in this handbook and any revision made to it. 

 

 

__________________________________  _________________ 

Employee’s Signature    Date 
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__________________________________ 

Employee’s Name (Typed or Printed) 

 

INTRODUCTORY STATEMENT 
 

This handbook is designed to acquaint you with the organization and provide you with information about 

working conditions, employee benefits, and some of the policies affecting your employment.  You should 

read, understand, and comply with all provisions of the handbook.  It describes many of your 

responsibilities as an employee and outlines the programs developed by the employer to benefit employees.  

One of our objectives is to provide a work environment that is conducive to personal and professional 

growth. 

 

No employee handbook can anticipate every circumstance or question about policy.  As the organization 

continues to grow, the need may arise to change policies described in the handbook.  The employer 

therefore reserves the right to revise, supplement, or rescind any policies or portion of the handbook from 

time to time as it deems appropriate, in its sole and absolute discretion.  Employees will, of course, be 

notified of such changes as they occur. 

 

The State of New Jersey is an at-will employment state and as such, this handbook shall not be considered 

a binding contract.  

 

The objectives of the Mayor and Council of the City of Lambertville in the management of personnel 

matters are as follows: 

 

1. To maintain the high reputation of the government as an employer and to contribute to 

constructive community relations. 

 

2. To maintain a public service of high competence and character. 

 

3. To utilize all personnel wisely and economically. 

 

4. To expect and require employees to do the best work of which they are able; to be loyal and 

conscientious; to present and conduct themselves in a proper manner; and to treat all with whom they come 

in contact with consideration and courtesy. 

 

5. To provide employees with proper supervision, instruction and working conditions so that they 

may render the best possible service. 

 

6. To treat employees, individually and in groups, equitably and fairly; to help them achieve personal 

satisfaction and pride in their work; and to enhance their opportunities for career advancement through 

training and utilization of their abilities. 

 

7. To impress on all employees that at all times they are serving the taxpayers of the City of 

Lambertville. 

 

NATURE OF EMPLOYMENT 
 

This handbook is intended to provide employees with a general understanding of our personnel policies and 

is not an employment contract or intended to crate contractual obligations of any kind.  Neither the 

employee nor the organization is bound to continue the employment relationship if either chooses, at its 

will, to end the relationship at any time.  Employees are encouraged to familiarize themselves with the 
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contents of this handbook, for it will answer many common questions concerning employment with this 

organization. 

 

In order to retain necessary flexibility in the administration of policies and procedures, the employer 

reserves the right to change, revise, or eliminate any of the policies and/or benefits described in this 

handbook.  The only recognized deviations from the stated polices are those authorized and signed by the 

chief executive officer of this organization. 

 

I) AMERICANS WITH DISABILITIES ACT POLICY 
 

In compliance with the Americans with Disabilities Act, the ADA Amendments Act and the New Jersey 

Law Against Discrimination, the City of Lambertville does not discriminate based on disability. The City 

of Lambertville will endeavor to make every work environment handicap assessable and all future 

construction and renovation of facilities will be in accordance with applicable barrier-free Federal and State 

regulations and the Americans with Disabilities Act Accessibility Guidelines, as well as the ADA 

Amendments Act. 

 

It is the policy of the City of Lambertville to comply with all relevant and applicable provisions of the 

Americans with Disabilities Act, the ADA Amendments Act and the New Jersey Law Against 

Discrimination. We will not discriminate against any employee or job applicant with respect to any terms, 

conditions or privileges of employment on the basis of a known or perceived disability. We will also make 

reasonable accommodations to known physical or mental limitations of all employees and applicants with 

disabilities, provided that the individual is otherwise qualified to safely perform the essential functions of 

the job and also provided that the accommodation does not impose undue hardship on the City of 

Lambertville. 

 

The City of Lambertville and its employees shall engage in and interactive dialogue with disabled 

employees and prospective employees to identify reasonable accommodations. All decisions with regard to 

reasonable accommodation shall be made by the City of Lambertville and its employees. Employees who 

are assigned to a new position as a reasonable accommodation will receive the salary for their position. The 

Americans with Disabilities Act does not require the City of Lambertville to offer permanent “light duty”, 

relocate essential job functions, or provide personal use items such as eyeglasses, hearing aids, wheelchairs, 

etc. 

 

Employees should also offer assistance, to the extent possible, to any member of the public who requests or 

needs an accommodation when visiting the facilities of the City of Lambertville. Any questions concern 

proper assistance should be directed to the Mayor and or his designee. 

 

II) EMPLOYEE RELATIONS 
 

The employer believes that the work conditions, wages, and benefits it offers to its employees are 

competitive with those offered by other employers in this area and in government service.  If employees 

have concerns about work conditions or compensation, they are strongly encouraged to voice these 

concerns openly and directly to their supervisors. 

 

Our experience has shown that when employees deal openly and directly with supervisors, the work 

environment can be excellent, communications can be clear, and attitudes can be positive.  We believe that 

the organization amply demonstrates its commitment to employees by responding effectively to employee 

concerns. 

 

III) EQUAL EMPLOYMENT OPPORTUNITY 
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It is the policy of this organization that employment decisions shall be based on merit, qualifications, and 

competence.  Except where required or permitted by law, employment practices shall not be influenced or 

affected by virtue of an applicant‟s or employee‟s race, color, religion, sex, national origin, age, or any 

other characteristic protected by law.  In addition, it is the employer‟s police to provide an environment that 

is free of unlawful harassment of any king, including that which is sexual, age-related, or ethnic.  This 

policy governs all aspects of employment, promotion, assignment, discharge, and other terms and 

conditions of employment. 

 

The City will employ no one less than 14 years of age.  Persons aged 14 to 17 may be employed only in 

positions that do not involve hazardous work or involve operating power driven-equipment.  Parental 

permission must be established and working papers must be obtained. 

 

IV) HIRING OF RELATIVES 
 

It is well accepted that employment of relatives in the same area of an organization can cause serious 

conflicts and problems with favoritism and employee morale.  In these circumstances, all parties, including 

supervisors, leave themselves open to charges of inequitable consideration in decisions concerning work 

assignments, transfer opportunities, time-off privileges, training and development opportunities, 

performance evaluations, promotions, demotions, disciplinary actions and discharge. 

 

In addition to claims of partiality in treatment at work, personal conflicts from outside the work 

environment can be carried into day-to-day working relationships. 

 

It is this organization‟s policy that relatives of persons currently employed by the organization may be 

hired only if they will not be working directly for or supervising a relative or will not occupy a position in 

the same line of authority within the organization. 

 

If already employed, they cannot be transferred into such a reporting relationship.  If the relative 

relationship is established after employment, the individuals concerned will decide who is to be transferred.  

If that decision is not made within 30 calendar days, management will decide. 

 

In other cases where a conflict or the potential for conflict arises, even if there is no supervisory 

relationship involved, the parties may be separated by reassignment or terminated from employment. 

 

For the purposes of this policy, a relative is defined to include spouses, parents, children, brothers, sisters, 

brothers-in-law and sisters-in-law, fathers-in-law and mothers-in-law, stepparents, stepbrothers, stepsisters, 

and stepchildren.  This policy also applies to individuals who are not legally related but who reside with 

another employee. 

 

V)  PRE-EMPLOYMENT PHYSICAL EXAMINATIONS 
 

After a full-time job offer is extended and before beginning work, each Public Works employee must 

undergo a pre-employment physical examination performed at the employer‟s expense by a physician at the 

Phillips-Barber Family Health Center. 

 

Offers of employment and assignment to job duties are contingent upon satisfactory completion of the 

physical examination. 

 

VI) IMMIGRATION LAW COMPLIANCE 
 

This organization complies with the Immigration Reform and Control Act of 1986 and is committed to 

employing only United States citizens and aliens who are authorized to work in the United States. 
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As a condition of employment, each new employee prior to assuming their duties must properly complete, 

sign, and date the first section of the Immigration Naturalization Service Form I-9.  Before commencing 

work, newly rehired employees must also complete the form if they have not previously filed, an I-9 is 

more than three years old, or if their previous I-9 is no longer valid. 

 

VII)  CONFLICTS OF INTEREST 
 

Employees have an obligation to conduct business within guidelines that prohibit actual or potential 

conflicts of interest.  This policy establishes only the framework within which the employer wishes the 

business to operate.  The purpose of these guidelines is to provide general direction so that employees can 

seek further clarification on issues related to the subject of acceptable standards of operation. 

 

An actual or potential conflict of interest occurs when an employee is in a position to influence a decision 

that may result in a personal gain for that employee or for a relative as a result of this organization‟s 

business dealings.  For the purposes of this policy, a relative is any person who is related by blood or 

marriage, or whose relationship with the employee is similar to that of persons who are related by blood or 

marriage, civil union or domestic partners. 

 

No “presumption of guilt” is created by the mere existence of a relationship with outside firms.  However, 

if an employee has any influence on transactions involving purchases, contracts, or leases, it is imperative 

that he or she disclose to the City Clerk in writing as soon as possible the existence of any actual or 

potential conflict of interest so that safeguards can be established to protect all parties. 

 

Personal gain may result not only in cases where an employee or relative has a significant ownership in a 

firm with which this organization does business but also when an employee or relative receives any 

kickback, bribe, substantial gift, or special consideration as a result of any transaction or business dealings 

involving the organization. 

 

The City of Lambertville is chartered under The Faulkner Act and pursuant to N.J.S.A. 40:69A-163 “No 

officer or employee elected or appointed in any municipality shall be interested directly or indirectly in any 

contract or job for work or materials, or the profits thereof, to be furnished or performed for the 

municipality…” 

 

The materials, products, designs, plans, ideas, and data of this organization are the property of the employer 

and should never be given to an outside firm or individual except through normal channels and with 

appropriate authorization.  Any improper transfer of material or disclosure of information, even though it is 

not apparent that an employee has personally gained by such action, constitutes unacceptable conduct.  Any 

employee who participates in such a practice will be subject to disciplinary action, up to and including 

possible discharge. 

 

VIII) OUTSIDE EMPLOYMENT 
 

The City requires all employees who wish to seek part time employment to file a notice with their 

immediate supervisor prior to the acceptance of the position. Employees may hold outside jobs as long as 

they meet the performance standards of their job with this organization.  Employees should consider the 

impact that outside employment may have on their health and physical endurance.  All employees will be 

judged by the same performance standards and will be subject to the employer‟s scheduling demands, 

regardless of any existing outside work requirements. 
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If the employer determines that an employee‟s outside work interferes with performance or the ability to 

meet the requirements of this organization as they are modified from time to time, the employee may be 

asked to terminate the outside employment if he or she wishes to remain with this organization. 

 

Outside employment that constitutes a conflict of interest is prohibited.  Employees may not receive any 

income or material gain from individuals outside the organization for materials produced or services 

rendered while performing their jobs. 

 

Reference: Outside employment is referenced under Timekeeping. 

 

IX) NON-DISCLOSURE 
 

The protection of confidential business information and trade secrets is vital to the interests and the success 

of this organization.  Such confidential information includes but is not limited to the following examples: 

 

 Financial information 

 Labor relations strategies 

 Pending projects and proposals 

 

Any employee who discloses trade secrets or confidential business information will be subject to 

disciplinary action (including possible discharge), even if he or she does not actually benefit from the 

disclosed information. 

 

EMPLOYMENT CATEGORIES 
 

It is the intent of the employer to clarify the definitions of employment classifications so that employees 

understand their employment status and benefit eligibility.  These classifications do not guarantee 

employment for any specified period of time.  Accordingly, the right to terminate the employment 

relationship at will at any time is retained by both the employee and the employer. 

 

Each employee is designated as either Nonexempt or Exempt from federal and state wage and hour laws.  

Nonexempt employees are entitled to overtime pay under the specific provisions of federal and state laws.  

Exempt employees are excluded from specific provisions of federal and state wage and hour laws. 

 

In addition to the above categories, each employee, subject to the definition included in the approved 

contracts, will belong to one other employment category: 

 

Regular Full-Time employees are those who are not in a temporary or probationary status and who are 

regularly scheduled to work the organization‟s full-time schedule.  Generally, they are eligible for the 

employer‟s benefit package, subject to the terms, conditions, and limitations of each benefit program. 

 

Part-Time employees are those who are not assigned to a temporary or probationary status and who are 

schedule to work less than 32.5 hours per week.  While they do receive all legally-mandated benefits (such 

as workers‟ compensation and Social Security benefits), they are ineligible for employer‟s other benefit 

programs. 

 

Probationary employees are those who performance is being evaluated to determine whether further 

employment in a specific position or with the organization is appropriate.  Employees who satisfactorily 

complete the probationary period will be notified of their new employment classification. 

 

Temporary employees are those who are hired as interim replacements, to temporarily supplement the 

work force, or to assist in the completion of a specific project.  Employment assignments in this category 
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are of a limited duration.  Employment beyond any initially stated period does not in any way imply a 

change in employment status.  Temporary employees retain that status unless and until notified of a change.  

While temporary employees receive all legally-mandated benefits (such as workers‟ compensation 

insurance and Social Security), they are ineligible for employer‟s other benefit programs. 

 

I)  ACCESS TO PERSONNEL FILES 
 

Personnel files are the property of the employer, and access to the information they contain is restricted.  

Generally, only officials and representatives of the employer who have a legitimate reason to review 

information in a file are allowed to do so.  With reasonable advance notice, an employee may review the 

contents of their personnel folder but not that of other employees.  Any such review shall be done in the 

City Clerk‟s office and in the presence of the City Clerk.   

 

Upon request, employees may inspect their own personnel files at a mutually agreeable time on the 

municipality‟s premises in the presence of the City Clerk or a designated supervisor. The employee will be 

entitled to see any records used to determine his or her qualification for employment, promotion or wage 

increases and any records used for disciplinary purposes. Employees may not remove any papers from the 

file. Employees will be allowed to have a copy of any document they have signed relating to their obtaining 

employment. Employees may add to the file their versions of any disputed item. 

 

Personnel files do not contain confidential employee medical information. Any such information that the 

municipality may obtain will be maintained in separate files and treated at all times as confidential 

information. Any such medical information may be disclosed under very limited circumstances in 

accordance with any applicable legal requirements. 

 

The municipality endeavors to maintain the privacy of personnel records. There are limited circumstances 

in which the municipality will release information contained in personnel or medical records to persons 

outside the municipality. These circumstances include: 

 In response to a valid subpoena, court order or order of authorized administrative agency; 

 To an authorized governmental agency as part of an investigation of the municipality‟s 

compliance with applicable law; 

 To the municipality‟s agents and attorneys, when necessary; 

 In a lawsuit, administrative proceeding, grievance or arbitration in which the employee and the 

municipality are parties; 

 In a workers‟ compensation proceeding;  

 To administer benefits plans; 

 To an authorized health care provider; 

 To first aid or safety personnel, when necessary; and 

 To a potential future employer or other person requesting a verification of your employment as 

described in the following section titled: “Requests for Employment Verification and Reference 

Procedure.” 

 

II) EMPLOYMENT REFERENCE CHECKS 
 

To ensure that individuals who join the organization are well qualified and have a strong potential to be 

productive and successful, it is the policy of the employer to check the employment references of all 

applicants. 

 

The Executive Offices will respond in writing only to those reference-check inquiries that are submitted in 

writing.  Responses to such inquiries will confirm only dates of employment, wage rates, and position(s) 

held.  No employment data will be released without a written authorization and release signed by the 

individual who is the subject of the inquiry. 
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III)  PERSONNEL DATA CHANGES 
 

It is the responsibility of each employee to promptly notify the employer of any changes in personnel data.  

Personal mailing addresses, telephone numbers, number and names of dependents, individuals to be 

contacted in the event of emergency, educational accomplishments, and other such status reports should be 

accurate and current at all times. 

 

IV)  PROBATIONARY PERIOD 
 

The probationary period is intended to give new employees the opportunity to demonstrate their ability to 

achieve a satisfactory level of performance and to determine whether the new position meets their 

expectations.  The employer uses this period to evaluate employee capabilities, work habits, and overall 

performance.  Either the employee or the employer may end the employment relationship at will at any 

time during or after the probationary period, with or without cause or advance notice. 

 

All new and rehired employees work on a probationary basis for the first 90 calendar days after their date 

of hire.  Any significant absence will automatically extend a probationary period by the length of the 

absence.  If the employer determines that the designated probationary period does not allow sufficient time 

to thoroughly evaluate the employee‟s performance, the probationary period may be extended for a 

specified period. 

 

In cases of promotions or transfers within the organization, an employee who, in the sole judgment of 

management, is not successful in the new position can be removed from that position at any time during the 

secondary probationary period.  If this occurs, the employee may be allowed to return to his or her former 

job or to a comparable job for which the employee is qualified, depending on the availability of such 

positions and the organization‟s needs. 

 

Upon satisfactory completion of the initial probationary period, employees enter the “regular” employment 

classification. 

 

During the initial probationary period, new employees are eligible for those benefits that are required by 

law, such as workers‟ compensation insurance and Social Security.  They may also be eligible for other 

employer-provided benefits, subject to the terms and conditions of each benefits program.  Employees 

should read the information for each specific benefit program for the details on eligibility requirements. 

 

Employment status is not changed during the secondary probationary period that result from a promotion or 

transfer within the organization. 

 

V)  EMPLOYMENT APPLICATIONS 
 

The employer relies upon the accuracy of information contained in the employment application, as well as 

the accuracy of other data presented throughout the hiring process and employment.  Any 

misrepresentations, falsifications, or material omissions in any of this information or data may result in the 

employer‟s exclusion of the individual from further consideration for employment or, if the person has 

been hired, termination of employment. 

 

VI) PERFORMANCE EVALUATION 
 

Supervisors and employees are strongly encouraged to discuss job performance and goals on an informal, 

day-to-day basis.  Formal performance evaluations are conducted at the end of an employee‟s initial period 

in any new position.  This period, known as the probationary period, allows the supervisor and the 
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employee to discuss the job responsibilities, standards, and performance requirements of the new position.  

Additional formal performance review are conducted to provide both supervisors and employees the 

opportunity to discuss job tasks, identify and correct weaknesses, encourage and recognize strengths, and 

discuss positive, purposeful approaches for meeting goals. 

 

SALARY AND WAGE ORDINANCE 
 

BE IT ORDAINED by the Mayor and Council of the City of Lambertville, County of Hunterdon, State of 

New Jersey as follows: 

 

SECTION ONE: The following shall be the range of compensation for the officials and employees of the 

City of Lambertville not covered by separate bargaining units: 

 

Police Director $50,000 - $80,000 

Senior Police Administrative Assistant $23,000 - $40,000 

Secretary, Part-time $11.00 - $18.00 per hour 

Crossing Guard $10.00 - $15.00 per hour 

Parking Enforcement Officer, Full Time $12.00 - $20.00 per hour 

Parking Enforcement Officer, Part-time $11.00 - $18.00 per hour 

Class I Special Police Officer $11.00 - $15.00 per hour 

Police Officer, Part-time $12.00 - $45.00 per hour 

Matron $12.00 - $30.00 per hour 

Court Administrator $26,000 - $45,000 

Deputy Court Administrator Part Time $11.00 - $20.00 per hour 

Municipal Court Judge $10,000 - $20,000 

Municipal Court Judge, DWI $110.00 - $150.00 per hour 

Chief Financial Officer/Director of Finance $7,000 - $55,000 or $29 to 60 per hour 

Tax Collector $25,000 - $43,000 

Tax Assessor $20,000 - $35,000 

Tax Assessor, Reassessment work $5,000 - $10,000 

City Council $1,000 - $7,499 

Municipal Clerk $50,000 - $75,000 

Administrative Assistants $20,000 - $35,000 

Bookkeeper $20,000 - $35,000 

Planning Board Administrative Officer $3,000 - $7,000 

Zoning Board Administrative Officer $3,000 - $7,000 

Zoning Officer $4,000 - $8,000 

Construction Code Official $17,000 - $35,000 

Electric Subcode Official $9,000 - $15,000 

Plumbing Subcode Official $4,000 - $20,000 

Fire Subcode Official $4,000 - $13,000 

Fire Prevention Official $10,000 -$18,000 

Sub Code Officials – Hourly Rate $18.00- $40.00 per hour 

Fire Prevention Secretary $10.00 - $18.00 per hour 

Construction Control Person $18,000 - $35,000 

Substitute Official/Inspector $18.00 - $40.00 per hour 

Custodian $11.00 - $20.00 per hour 

Public Works Director $26.00 - $50.00 per hour 

Public Works Foreman $16.00 - $40.00 per hour 

Solid Waste Driver $15.00 - $30.00 per hour 

Solid Waste Collector $5.15 - $10.00 per hour 

Truck Driver/Labor $14.00 - $25.00 per hour 
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Labor $14.00 - $25.00 per hour 

Public Works Operator $15.00 - $30.00 per hour 

Librarian $18.00 - $30.00 per hour 

Children‟s Librarian $14.00 – $25.00 per hour 

Library Assistant $7.00 - $20.00 per hour 

Public Assistance Director $7,000 - $30,000  

Animal Control Officer $4,000 - $6,000 

Historic Commission Secretary $250 - $500 

Hourly Rate for Part Time Work $11.00 - $40.00 per hour 

 

WHEREAS, the establishment of a hourly rate is needed for positions that may not fall into a category 
listed above or to compensate an employee for work completed on an Inter Local Agreement, and  

WHEREAS, Mayor and Council recognize there is a need from time to time to hire a qualified 
individual to complete a job or tasks within the City of Lambertville. 

 

NOW THERE FORE BE IT RESOLVED that Mayor and Council of the City of Lambertville, in the 

County of Hunterdon, in the State of New Jersey, by way of adoption of the Salary and Wage Ordinance 

for 2011, hereby authorize the Salary and Wage Ordinance for 2011. 

 

Introduced:  January 18, 2011 

Public Hearing and Final Adoption: February 22, 2011 

 

PUBLIC WORKS – Ordinance 2005-22 adopted at the regularly scheduled session of Mayor and Council 

of November 21, 2005. 

 

When a public works employee is required to drive the trash truck or the recycling truck and supervises 

inmates, the employee shall receive the rate of pay as a solid waste driver.  

 

EMPLOYEE BENEFITS 
 

QUALIFICATIONS: Hourly employees whose regular workweek is 32.5 hours or more: 

 

I) MEDICAL: Full medical hospitalization coverage through the State Health Benefits Plan pursuant to 

their regulations and Chapter 2, P.L. 2010, Local Unit Health Benefits Programs. 

 

II) FLEXIBLE SPENDING ACCOUNT: The Employees of the City of Lambertville full-time 

employees will be offered a Flexible Spending Account or Section 125 Cafeteria Plan beginning 

January 1, 2012, in accordance with the regulations of Chapter 2, P.L. 2010, Local Unit Health 

Benefits Programs. The annual limit and plans offered to employees will be set by resolution adopted 

by the Governing Body. 

 

II) CO-PAY PRESCRIPTION COVERAGE as administered by the City: limited to payment of the 

first $100.00 of the annual premium per employee. 

 

III) BENEFITS CONTINUATION (COBRA) 
 

The federal Consolidated Omnibus Budget Reconciliation Act (COBRA) gives employees and their 

qualified beneficiaries the opportunity to continue health insurance coverage under the employer‟s health 

plan when a “qualifying event” would normally result in the loss of eligibility.  Some common qualifying 

events are resignation, termination of employment, or death of an employee; a reduction in an employee‟s 



City of Lambertville  

Regularly Scheduled Session 

January 17, 2012, 6:30 p.m. 

Justice Center, 25 South Union Street, Lambertville 

Minutes 
Page 25 

 

C: The Bulletin Board at City Hall, The Beacon, The Democrat, The Times, The Herald, Department Heads, City 

Attorney Faherty, City Engineer Ballard, and the City‟s Website at www.lambertvillenj.org. 

hours or a leave of absence; an employee‟s divorce or legal separation; and a dependent child no longer 

meeting eligibility requirements. 

 

Under COBRA, the employee or beneficiary pays the full cost of coverage at the employer‟s group rates 

plus an administration fee. 

 

The employer provides each eligible employee with a written notice describing rights granted under 

COBRA when the employee becomes eligible for coverage under the employer‟s health insurance plan.  

The notice contains important information about the employee‟s rights and obligations. 

 

 

IV) PERSONAL DAYS: Three personal leave days per year with full salary paid, to be used during the 

calendar year. These shall not be cumulative.  

 

V)  HOLIDAYS: The following holidays with full salary paid: 

New Year's Day   Martin Luther King Day 

Lincoln's Birthday    President's Day 

Good Friday    Memorial Day 

Independence Day    Labor Day 

Columbus Day   Veteran's Day 

Thanksgiving Day   Day after Thanksgiving 

Christmas Day 

 

IV) VACATION DAYS: Vacation days with full pay pursuant to the following schedule. 

One-half day per month during the first year of employment. 

Ten days during each of the next two calendar years. 

Twelve days during each of the next two calendar years. 

Fifteen days during each of the next ten calendar years. 

Twenty days each calendar year thereafter.  

 

V) SICK LEAVE BENEFITS –  
Amended with Ordinance 2010-02, adopted at the regularly scheduled session of Mayor and 

Council held on February 16, 2010. 

Amended with S-2220, adopted March 1, 2012 

 

All employees hired before January 1, 1996 will be eligible for payment for unused sick days upon 

retirement, paid pursuant to the following schedule:  

Credit for unused days shall accrue from one year to the next. Upon retirement in good standing, 

payment will be made for unused sick days with the maximum payment being $15,000, subject to 

the following conditions: 

 

1. Prohibit supplemental compensation for sick days that accumulate after the effective date 

of S-2220, or March 1, 2012, and 

2. No new sick days left unused after March 1 2012 would council towards the $15,000, and 

3. The banked sick days would need to be drawn down from first, prior to using newly 

accrued days. 
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All employees hired after January 1, 1996 will not be eligible for any payment for unused sick days upon 

retirement. 

 

a. One day for each full month of service during the first twelve months of employment. 

b. One and one-quarter days for each full month of employment thereafter. 

 

All employees are prohibited from using six or more consecutive days of accumulated sick leave without a 

written medical note. 

 

An employee who has been indicted for a crime that involves or touches their office requires forfeiture of 

any supplemental compensation if the employee is convicted of said crime. 

 

If an employee opts not to be enrolled in the City‟s hospitalization and medical insurance program, the City 

will reimburse the employee, based on SHBP waiver rules, the following: 

 

 Plan Coverage:    Amount: 

 Employee Coverage    $2,000 per year 

 Employee and Child Coverage  $2,700 per year 

 Employee and Spouse Coverage  $4,625 per year 

 Family Coverage    $4,925 per year 

 

The payment shall be prorated on a bi-weekly basis and paid to the Employee each pay period. The first 

payment is due in the first paycheck, one (1) month after the Employee withdraws from the program or opts 

not to be enrolled and any premium due for the Employee is cancelled. Payments will continue so long as 

the Employee is employed by the City of Lambertville and the Employee is not enrolled in the City‟s 

hospitalization and medical insurance benefit program. An Employee opting to resume these benefits must 

comply with the program requirements. 

 

Employees who are out on family leave, extended sick leave or disability, the sick leave benefits will be 

calculated based on the employee‟s base pay rate at the time of absence and will not include any special 

forms of compensation, such as incentives, commissions, bonuses, shift differentials or health benefit 

waiver compensation (March 2010). 

 

Any violations of this section would be noted in the employees file and may result in suspension. Upon the 

third violation, the employee may face termination for good cause. 

 

VI) WORKERS’ COMPENSATION INSURANCE 
 

The employer provides a comprehensive workers‟ compensation insurance program at no cost to 

employees.  This program covers any injury or illness sustained in the course of employment that requires 

medical, surgical, or hospital treatment.  Subject to applicable legal requirements, workers‟ compensation 

insurance provides benefits after a short waiting period or, if the employee is hospitalized, immediately. 

 

Any employee who sustains a work-related injury or illness should inform his or her supervisor 

immediately.  No matter how minor an on-the-job injury may appear, it is important that it be reported 

immediately.  This will enable an eligible employee to qualify for coverage as quickly as possible. 

 

If the injury to the employee is urgent or life threatening, emergency medical personnel at the scene will 

make the determination as to the appropriate medical facility that the injured employee should be taken to 

for treatment.  As soon as possible, the employee and/or Department Head should submit the incident 

report to the City Clerk.  Any further medical treatment required as a result of the injury will be requested 

by the physician and authorized by the carrier in accordance with the Worker‟s Compensation Law. 
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If the injury is of a non-urgent nature, the employee should obtain an initial treatment referral form filled 

out by the Department Head.  The employee should then be referred to Phillips-Barber Family Health 

Center. 

 

Neither the employer nor the insurance carrier will be liable for the payment of workers‟ compensation 

benefits for injuries that occur during an employee‟s voluntary participation in any off-duty recreational, 

social, or athletic activity sponsored by the employer. 

 

VII)  TIME OFF TO VOTE 
 

The employer encourages employees to fulfill their civic responsibilities by voting.  If an employee is 

unable to vote in a statewide election during his or her nonworking hours, the employer will grant up to one 

hour of unpaid time off to vote.  Employees should request time off to vote from their supervisor at least 

two working days prior to election day so that the necessary time off can be scheduled at the beginning or 

end of the work shift, whichever provides the least disruption to the normal work schedule. 

 

VIII)  BEREAVEMENT LEAVE 
 

If an employee wishes to take time off due to the death of an immediate family member, the employee 

should notify his or her supervisor immediately. 

 

Up to five days of paid bereavement leave will be provided to eligible employees in the following 

classification(s): 

 

Regular Full-Time Employees 

 

All full-time employees shall be granted leave with pay upon the death of a member of the family. Each 

leave shall be taken between the day of death and up to and including the third day after the burial based 

upon the following schedule: 

 

a) A maximum of five working days shall be granted for the death of a spouse, life partner, 

grandparent, parent, sibling or child; spouse‟s parent, child or sibling or other relative residing 

in the household.  

b) One working day shall be granted for the death of an aunt or uncle. 

 

IX)  JURY DUTY 
 

The employer encourages employees to fulfill their civic responsibilities by serving jury duty, either Grand 

or petit, when required.  Employees who have completed a minimum of 30 calendar days of service in an 

eligible classification may request up to two weeks of paid jury duty leave over any one- year period.  Jury 

duty pay will be calculated on the employee‟s base pay rate times the number of hours the employee would 

otherwise have worked on the day of absence.  Employee classifications that qualify for paid jury duty 

leave are: 

 

Regular Full-Time Employees 

 

If an employee is required to serve jury duty beyond the period of paid jury duty leave, he or she may use 

any available paid time off (for example, vacation benefits) or may request an unpaid jury duty leave of 

absence. 

 



City of Lambertville  

Regularly Scheduled Session 

January 17, 2012, 6:30 p.m. 

Justice Center, 25 South Union Street, Lambertville 

Minutes 
Page 28 

 

C: The Bulletin Board at City Hall, The Beacon, The Democrat, The Times, The Herald, Department Heads, City 

Attorney Faherty, City Engineer Ballard, and the City‟s Website at www.lambertvillenj.org. 

Employees must show the jury duty summons to their supervisor as soon as possible so that the supervisor 

may make arrangements to accommodate the employee‟s absence.  Of course, the employee is expected to 

report for work whenever the court schedule permits. 

 

Either the employer or the employee may request an excuse from jury duty if, in the employer‟s judgment, 

the employee‟s absence would create serious operational difficulties. 

 

The employer will continue to provide health insurance benefits for the full term of the jury duty absence.  

Accrual for benefits calculations, such as vacation, sick leave, or holiday benefits, will not be affected 

during unpaid jury duty leave. 

 

X)  WITNESS DUTY 
 

The employer encourages employees to appear in court for witness duty when subpoenaed to do so. 

 

If the employee has been subpoenaed as a witness by the employer, he or she will receive paid time off for 

the entire period of witness duty. 

 

Employees will be granted unpaid time off to appear in court as a witness when requested by a party other 

than the employer.  Employees are free to use any available paid leave benefit (e.g., vacation leave) to 

receive compensation for the period of this absence. 

 

The subpoena should be shown to the employee‟s supervisor immediately after it is received so that 

operating requirements can be adjusted, where necessary, to accommodate the employee‟s absence.  The 

employee is expected to report for work whenever the court schedule permits. 

 

XI) LIFE INSURANCE 
 

Group Life Insurance is provided by the Police and Firemen‟s Retirement System at no cost to the members 

of the Lambertville Police Department. 

 

All other employees enrolled in the Public Employees Retirement System are provided group life insurance 

on both a contributory and a non-contributory basis.  During the first twelve (12) months of service, an 

employee is required to contribute 0.55% if his or her base annual salary and receives a life insurance 

benefit of 3 times their annual salary.  Thereafter, the employee may choose lesser coverage at a cost of 

0.55% of salary deduction.  An application for withdrawal from the Contributory Insurance Program can be 

obtained from the City Clerk‟s Office. 

 

Upon retirement, application can be made to The Prudential Insurance Company for conversion to a paid 

up life insurance policy. 

 

XII)  PENSION 
 

Social Security:  All employees are covered by and match the City‟s contribution to Social Security 

(Federal Old Age, Survivors and Disability Insurance).  This deduction is set by the Federal Government 

and currently is 7.65% of the employee‟s annual salary, broken into 6.20% for Social Security and 1.45% 

for Medicare.  These deductions are shown on the pay stub. 

 

State Administered Plans:  All full time policemen are enrolled in the “Police and Firemen‟s Retirement 

System of New Jersey (PFRS)” and all other eligible employees who earn more than $7,500.00 annually 

are enrolled in the “Public Employee‟s Retirement System of New Jersey (PERS)”.  Members of PFRS and 
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PERS contribute to their respective systems at State regulated rates.  The City makes an annual contribution 

in an amount set by the State to keep the plans actuarially sound. 

 

Retirement benefits at prescribed percentages of average salary are provided under both systems. 

 

Under the PFRS, full benefits are paid upon retirement at age 55.  Early retirement before that age is 

permitted after 25 years of service at reduced benefits.  Retirement is mandatory at age 65. 

 

Under the PERS, full benefits are paid upon retirement at age 60.  Early retirement before that age is 

permitted after 25 years of service at reduced benefits. Questions may be directed to the Division of 

Pensions and Benefits at 609-292-7524. 

 

XIII)  EDUCATION BENEFITS – amended Ordinance 2009-09 adopted at the regularly scheduled 

session of Mayor and Council held June 3, 2009. 

 

All requests, except for specifically designated police courses, for attendance at outside courses, seminars 

and meeting must be made in writing to the Mayor.  Blanket requests may be made at budget time when the 

Council requests a list of training needs from each Department.  A blanket approval may be given at that 

time. 

 

A maximum of five (5) working days annually will be allowed for each employee to attend relevant outside 

activities.  Luncheon meetings of 2 hours or less will not be counted assuming that one hour of that time is 

the employee‟s lunch period.  Time used for outside development will be reflected on the employee‟s time 

sheet along with annual accumulated time. 

 

There are certain State and County meetings it is assumed that specific employees will attend because of 

the relevance to the specific position held.  Request for attendance must be made in writing to the Mayor in 

order to keep him or her informed of the continuing development of the employee.  Approval for 

attendance will be made on an individual basis.  Since these meetings are considered of value to the City, 

fees and mileage will be paid by the City.  Any meetings, conferences or seminars outside of the State shall 

require permission from the City Council. 

 

Requests to attend instructional sessions must receive prior approval from the Mayor.  Requests should be 

made in writing as soon as the employee is aware of the need for the course and must state why the course 

is required and the costs that will be incurred.   

 

Mileage for attending meetings and seminars related to duties will be paid at the IRS Standard Mileage 

Rate ($0.51 per mile). 

 

For courses or seminars required to obtain the credentials for a position currently held or applied for, 

mileage will not be paid and tuition reimbursement will be made upon satisfactory completion of the 

required course. 

 

TIMEKEEPING 
 

Accurately recording time worked is the responsibility of every nonexempt employee.  Federal and state 

laws require the employer to keep an accurate record of time worked in order to calculate employee pay 

and benefits.  Time worked is all the time actually spent on the job performing assigned duties. 

 

Nonexempt employees should accurately record the time they begin and end their work, as well as the 

beginning and ending time of each meal period.  They should also record the beginning and ending time of 
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any split shift or departure from work for personal reasons.  Overtime work must always be approved 

before it is performed. 

 

The City of Lambertville prohibits employees from performing work for outside employment during the 

normal hours of operation or using city materials, equipment, or computers to perform work for outside 

employment.  

 

Tampering, altering, or falsifying time records or recording time on another employee‟s time record may 

result in disciplinary action, including discharge. 

 

If corrections or modifications are made to the time record, both the employee and the supervisor must 

verify the accuracy of the changes by initialing the time record. 

 

 

I) PAYDAYS – amended Ordinance Number 2009-09 Adopted June 3, 2009 

 

Salary checks for all employees shall be issued on a biweekly basis unless otherwise noted. 

 

II) GRANTS – Ordinance 2009-09 adopted June 3, 2009. 

 

The Chief Financial Officer shall be entitled to receive amounts in any approved grant agreement which 

have been designated for financial services. 

 

III) OVER TIME – Ordinance 2009-09 adopted June 3, 2009. 

 

All hourly employees shall be paid time and one-half per hour for time worked in excess of forty hours per 

week. Holiday, vacation, personal and sick leave time shall not be considered as time worked for 

computing hours. 

 

IV)  MATRON DUTY – Ordinance 2009-09 adopted June 3, 2009. 

 

When an employee is called out beyond her normal working day to serve as Matron, the employee shall 

receive a minimum of three hours pay at her regular hourly rate of pay. 

 

IV)  OFF DUTY OFFICERS – Ordinance 2009-20 adopted November16, 2009. 

 

BE IT ORDAINED by the Mayor and Council of the City of Lambertville, County of Hunterdon, State of 

New Jersey, that the Revised General Ordinances of the City of Lambertville, 1990, Chapter III, Municipal 

Officers; Procedures; Departments, Boards and Commissions, Section 307 Procedures for Employment of 

Off-Duty Patrolmen,  

 

a. Any person or entity wishing to receive police services which the City of 

Lambertville is not obligated or expected to provide as part of the regular plan of 

police services or pursuant to its normal provisional services for traffic control at 

special events, may arrange to receive such services through the Office of the 

Police Director. Any person or entity disturbing the streets or roadways or 

altering the normal pattern of traffic within the City of Lambertville shall obtain 

a certificate from the Office of the Police Director noting that police services 

have been arranged or in the alternative that such services are not required. The 

opinion of the Director of Police shall be final. 

b. Except for unusual circumstances, all requests for such services shall be made at 

least fifteen (15) days in advance and in writing citing the nature of the duties to 
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be performed, the location thereof, the dates and hours of service, the basis of 

payment for such service and payment in advance for the requested time. 

c. The Office of the Police Director shall administer all activities pursuant to this 

section. 

d. All officers of the Lambertville Police Department are authorized to perform 

police related services for private persons or entities on off-duty hours subject to 

the terms of this section. All assignments for outside services shall be on a 

voluntary basis. 

e. The party who made arrangements for such services shall notify the 

Lambertville Police Department a minimum of two (2) hours in advance of the 

scheduled start time or the party will be responsible for a minimum charge of 

two (2) hours services per individual. 

f. The charge for such services shall be based on hourly rates as established 

annually by the Salary and Wage Ordinance as outlined in the PBA #343 

Collective Bargaining Agreement. Such rate shall include the hourly rate of the 

officer working plus a sum representing a reasonable approximation of the 

administrative cost, overhead and out of pocket expenses for equipment and 

supplies to the City of providing the service and shall be equal to 30% of the 

hourly rate established. All payments for such services shall be made to the City 

of Lambertville.  

g. Reserved. 

h. Payment to the officer shall be made by the Chief Financial Officer pursuant to 

the contract with the Lambertville Police Department (PBA #343) (Ord. #90-16, 

§§1-9; Ord. #95-09, §4; Ord. #202-11, §10; Ord. #202-18, §1) 

 

This ordinance shall take effect immediately upon adoption according to law. 

 

Introduced:   October 19, 2009 

Public Hearing: November 16, 2009 

Adopted:  November 16, 2009 
 

  

V) EMPLOYMENT TERMINATION 
 

Since employment with this organization is based on mutual consent, both the employee and the employer 

have the right to terminate employment at will, with or without cause, at any time.  Terminations are an 

inevitable part of personnel activity within any organization, and many of the reasons for termination are 

routine.  Below are examples of some of the most common circumstances under which employment is 

terminated: 

 

Resignation – employment termination initiated by an employee who chooses to leave the organization 

voluntarily. 

 

Discharge – employment termination initiated by the organization. 

 

Medical Termination – employment termination initiated by the employee or by the organization when an 

employee is unable, for health reasons, to continue to work. 

 

Retirement – voluntary retirement from active employment status initiated by the employee. 
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The employer will generally schedule exit interviews for terminating employees.  The exit interview will 

afford an opportunity to discuss such issues as employee benefits, conversion privileges, repayment of 

outstanding debts to the organization, or return of employer-owned property.  Suggestions, complaints, and 

questions can also be voiced. 

 

Employees will receive their final pay in accordance with applicable state law. 

 

Employee benefits will be affected by employment termination in the following manner.  All accrued, 

vested benefits that are due and payable at termination will be paid.  Some benefits may be continued at the 

employee‟s expense if the employee so chooses.  The employee will be notified in writing of the benefits 

that may be continued and of the terms, conditions, and limitations of such continuance. 

 

VI)  SEVERANCE PAY 
 

This organization does not grant severance pay to employees whose employment is terminated.  However, 

the organization reserves the right to make exceptions to this policy in its sole and absolute discretion. 

 

VII)  PAY ADVANCES 
 

Neither pay advances nor extensions of credit on unearned wages can be provided to employees. 

 

If a regular payday falls during an employee‟s vacation, the employee may receive his or her earned wages 

before departing for vacation if a written request is submitted at least three weeks prior to departing for 

vacation. 

 

VIII) ADMINISTRATIVE PAY CORRECTIONS 
 

The employer takes all reasonable steps to assure that employees receive the correct amount of pay in each 

paycheck and that employees are paid promptly on the scheduled payday. 

 

In the unlikely event that there is an error in the amount of pay, the employee should promptly bring the 

discrepancy to the attention of the employer so that corrections can be made as quickly as possible. 

 

Once underpayments are identified, they will be corrected in the next regular paycheck. 

 

Overpayments will also be corrected in the next regular paycheck unless this presents a burden to the 

employee (where there is a substantial amount owed).  In that case, the employer will attempt to arrange a 

schedule of repayments with the employee to minimize the inconvenience to all involved. 

 

IX)  PAY DEDUCTIONS AND SETOFFS 
 

The law requires that the employer make certain deductions from every employee‟s compensation.  Among 

these are applicable federal and state income taxes.  The employer also must deduct Social Security taxes 

on each employee‟s earnings up to a specified limit that is called the Social Security “wage base.”  The 

employer matches the amount of Social Security and Medicare taxes paid by each employee.  The Social 

Security deduction has a top salary limit, but the Medicare tax deduction does not. 

 

The employer offers programs and benefits beyond those required by law.  Eligible employees may 

voluntarily authorize deductions from their pay checks to cover the costs of participation in these programs. 

 

Pay setoffs are pay deductions taken by the employer, usually to help pay off a debt or obligation to the 

employer or others. 
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If you have questions concerning why deductions were made from your pay check or how they were 

calculated, your supervisor can assist in having your questions answered. 

 

SAFETY 
 

To provide a safe and healthful work environment for employees, customers, and visitors, the employer has 

established a workplace safety program.  This program is a top priority of the organization.  The success of 

the safety program depends on the alertness and personal commitment of all. 

 

The employer provides information to employees about workplace safety and health issues through regular 

internal communication channels such as supervisor-employee meetings, bulletin board postings, memos, 

or other written communications. 

 

Employees and supervisors receive periodic workplace safety training.  The training covers potential safety 

and health hazards and safe work practices and procedures to eliminate or minimize hazards. 

 

Some of the best safety improvement ideas come from employees.  Those with ideas, concerns, or 

suggestions for improved safety in the workplace are encouraged to raise them with their supervisor or with 

another supervisor or manager.  Reports and concerns about workplace safety issues may be mace 

anonymously if the employee wishes.  All reports can be made without fear of reprisal. 

 

Each employee is expected to obey safety rules and exercise caution in all work activities.  Employees must 

immediately report any unsafe condition to the appropriate supervisor.  Employees who violate safety 

standards, who cause hazardous or dangerous situations, or who fail to report or, where appropriate, remedy 

such situations, may be subject to disciplinary action, up to and including termination of employment. 

 

In the case of accidents that result in injury, regardless of how insignificant the injury may appear, 

employees should immediately notify the appropriate supervisor.  Such reports are necessary to comply 

with laws and initiate insurance and workers‟ compensation benefits procedures. 

 

I) WORK SCHEDULE 
 

Work schedules for employees vary throughout our organization.  Supervisors will advise employees of 

their individual work schedules.  Staffing needs and operational demands may necessitate variations in 

starting and ending times, as well as variations in the total hours that may be scheduled each day and week. 

 

Flextime scheduling is available in some cases to allow employees to vary their starting and ending times 

each day within established limits.  Employees should consult their supervisor for the details of this 

program. 

 

II) OVERTIME 
 

When operating requirements or other needs cannot be met during regular working hours, employees may 

be scheduled to work overtime hours.  When possible, advance notification of these mandatory assignments 

will be provided.  All overtime work must receive the supervisor‟s prior authorization.  Overtime 

assignments will be distributed as equitably as practical to all employees qualified to perform the required 

work. 

 

Overtime compensation is paid to all nonexempt employees in accordance with federal and state wage and 

hour restrictions.  As required by law, overtime pay is based on actual hours worked.  Time off on sick 
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leave, vacation leave, or any leave of absence will not be considered hours worked for purposes of 

performing overtime calculations. 

 

III) USE OF EQUIPMENT AND VEHICLES 
 

Equipment and vehicles essential in accomplishing job duties are expensive and may be difficult to replace.  

When using property, employees are expected to exercise care, perform required maintenance, and follow 

all operating instructions, safety standards, and guidelines. 

 

Please notify the supervisor if any equipment, machines, tools, or vehicles appear to be damaged, defective, 

or in need of repair.  Prompt reporting of damages, defects, and the need for repairs could prevent 

deterioration of equipment and possible injury to employees or others.  The supervisor can answer any 

questions about an employee‟s responsibility for maintenance and care of equipment or vehicles used on 

the job. 

 

The improper, careless, negligent, destructive, or unsafe use or operation of equipment or vehicles, as well 

as excessive or avoidable traffic and parking violations, can result in disciplinary action, including 

discharge. 

 

LEAVE OF ABSENCE 
 

I) MEDICAL LEAVE 
The employer will provide unpaid medical leave to eligible employees who are temporarily unable to work 

due to a medical disability.  Employees in the following employment classification(s) are eligible to use 

medical leave as described in this policy: 

 

 Regular full-time employees 

 Regular part-time employees 

 

As soon as an eligible employee becomes aware of a need for a medical leave of absence, a physician‟s 

statement must be provided verifying the medical disability and its beginning and expected ending dates.  

Any changes in this information should be promptly reported to the employer. 

 

Medical disabilities include (but are not limited to) all temporary disabilities associated with pregnancy, 

childbirth, and related medical conditions. 

 

Eligible employees will be granted leave for the period of the disability, up to a maximum of 30 calendar 

days every one year.  Pending the supervisor‟s approval, employees may take any available sick leave or 

vacation leave prior to the effective date of the medical leave of absence.  If this initial period of absence 

proves insufficient, consideration will be given to a written request for a single extension of no more than 

30 calendar days. 

 

Subject to the terms, conditions, and limitations of the applicable plans, the employer will continue to 

provide health insurance benefits until the end of the first full month of medical leave.  At that time, 

employees will become responsible for the full costs of their health insurance benefits if they wish 

coverage to continue.  The employer will resume payment of the costs of these benefits when the employee 

returns to active employment. 

 

Accruals for benefit calculations, such as vacation, sick leave, or holiday benefits, will be suspended during 

the leave and will resume upon return to active employment. 
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Employees returning from medical leave are required to provide a physician‟s verification of the 

employee‟s fitness to return to work.  Employees who sustain a work-related injury will be eligible for a 

medical leave of absence for the period of disability in accordance with all applicable laws covering 

occupational disability. 

 

When medical leave ends, the employee will return to the same position or to a similar one for which 

qualified.  If the previous position or a comparable one is not available, an effort will be made to offer 

another position that is available and suitable.  Although every reasonable effort will be made to place an 

employee at the end of a medical leave, the employer cannot guarantee reinstatement in all cases. 

 

If an employee fails to report to work promptly at the end of the medical leave, the employer will assume 

that the employee has resigned. 

 

 

II) FAMILY LEAVE 
 

Family leave without pay is available to eligible employees who wish to take time off from work duties to 

fulfill family obligations relating directly to the birth or adoption of a child or the illness of a child, spouse, 

or parent.  Employees in the following employment classification(s) are eligible to use family leave 

described in this policy: 

 

 Regular full-time employees 

 Regular part-time employees 

 

Eligible employees may request up to four weeks of unpaid family leave over any 12-month period.  If this 

initial period of absence proves insufficient, consideration will be given to a written request for a single 

extension of no more than 30 calendar days.  Pending the supervisor‟s approval, employees may take any 

available vacation leave prior to the effective date of the family leave of absence. 

 

Requests for family leave will be evaluated based on a number of factors, including anticipated operational 

requirements and staffing considerations during the proposed period of absence. 

 

Subject to the terms, conditions, and limitations of the applicable plans, the employer will continue to 

provide health insurance benefits until the end of the first full month of approved family leave.  At that 

time, the employee will become responsible for the full costs of their health insurance benefits if the 

employee wishes coverage to continue.  The employer will resume payment of the costs of these benefits 

when the employee returns to active employment. 

 

Benefit accruals (e.g.) vacation, sick leave, holiday benefits) will be suspended during the leave and will 

resume upon return to active employment. 

 

When family leave ends, the employee will return to the same position or to a similar one for which 

qualified.  If the previous position or a comparable one is not available, an effort will be made to offer 

another position that is available and suitable.  Although every reasonable effort will be made to place an 

employee at the end of a family leave, the employer cannot guarantee reinstatement in all cases. 

 

If an employee fails to report to work promptly at the end of the approved leave period, the employer will 

assume that the employee has resigned. 

 

III) PERSONAL LEAVE – amended Ordinance 2009-09, adopted at the regularly scheduled meeting of 

March 20, 2000 and distributed to employees in payroll of March 20, 2000. 
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Personal leave requests will not be approved for recreational or vacation purposes.  It is presumed that such 

time off will be accommodated during earned vacation time, holidays and weekends. 

 

Personal leave without pay is available to eligible employees who wish to take time off from work duties to 

fulfill personal obligations.  Employees in the following employment classification(s) are eligible use 

personal leave as described in this policy: 

 

 Regular full-time employees 

 Regular part-time employees 

 

Personal leave may be granted for a period of up to 30 calendar days every one year.  If this initial period of 

absence proves insufficient, consideration will be given to a written request for a single extension of no 

more than 30 calendar days.  Pending the supervisor‟s approval, employees may take any available sick 

leave or vacation leave prior to the effective date of the personal leave of absence. 

 

Requests for personal leave will be evaluated based on a number of factors, including anticipated 

operational requirements and staffing considerations during the proposed period of absence. 

 

Subject to the terms, conditions, and limitations of the applicable plans, the employer will continue to 

provide health insurance benefits until the end of the first full month of personal leave.  At that time, 

employees will become responsible for the full costs of their health insurance benefits.  The employer will 

resume payment of the costs of these benefits when the employee returns to active employment. 

 

Accruals of benefit calculations, such as vacation, sick leave, or holiday benefits, will be suspended during 

the leave and will resume upon return to action employment. 

 

When personal leave ends, the employee will return to the same position or to a similar one for which 

qualified.  If the previous position or a comparable one is not available, an effort will be made to offer 

another position that is available and suitable.  Although every reasonable effort will be made to place an 

employee at the end of a personal leave, the employer cannot guarantee reinstatement in all cases. 

 

If an employee fails to report to work promptly at the expiration of the approved leave period, the employer 

will assume that the employee has resigned. 

 

IV)  MILITARY LEAVE 
 

A military leave of absence will be granted to employees, except those occupying temporary positions, to 

attend scheduled drills or training or if called to active duty with the U.S. armed services. 

 

The leave will be unpaid.  However, employees may use any available paid time off for the absence. 

 

Subject to the terms, conditions, and limitations of the applicable plans for which the employee is otherwise 

eligible, the employer will continue to provide health insurance benefits until the end of the first full month 

after military leave begins.  At that time, employees who want to continue their coverage will become 

responsible for the full costs of such benefits.  The employer will resume payment of these costs when the 

employee returns to active employment. 

 

The accrual of benefits such as vacation, holidays, or sick leave will be suspending during the leave and 

will resume upon the employee‟s return to active employment. 

 

Employees on two-week active duty training assignments or inactive duty training drills are required to 

return to work for the first regularly scheduled shift after the end of training, allowing reasonable travel 
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time.  Employees on longer military leave must apply for reemployment in accordance with all applicable 

state and federal laws. 

 

Every reasonable effort will be made to return eligible employees to their previous position or a 

comparable one.  They will be treated as though they were continuously employed for purposes of 

determining benefits based on length of service, such as the rate of vacation accrual and job seniority rights. 

 

V)  MATERNITY-RELATED ABSENCES 
 

The employer will not discriminate against any employee who requests an excused absence for medical 

disabilities associated with a pregnancy.  Such leave requests will be made and evaluated in accordance 

with the medical leave policy provisions outlined in this handbook and in accordance with all applicable 

federal and state laws. 

 

Requests for time off associated with pregnancy and/or childbirth (apart from medical disabilities 

associated with these conditions) will be considered in the same manner as any other request for an unpaid 

personal leave. 

 

EMPLOYEE CONDUCT AND WORK RULES 
 

I)  EMPLOYEE CONDUCT 
To assure orderly operations and provide the best possible work environment, the employer expects 

employees to follow rules of conduct that will protect the interests and safety of all employees and the 

employer. 

 

It is not possible to list all the forms of behavior that are considered unacceptable in the workplace.  The 

following are examples of infractions of rules of conduct that may result in disciplinary action, including 

suspension or termination of employment. 

 

 Theft or inappropriate removal or possession of property 

 

 Falsification of timekeeping records 

 

 Working under the influence of alcohol or illegal drugs 

 

 Possession, distribution, sale, transfer, or use of alcohol or illegal drugs in the workplace, while  

  on duty, or while operating employer-owned vehicles or equipment 

 

 Fighting or threatening violence in the workplace 

 

 Boisterous or disruptive activity in the workplace 

 

 Negligence or improper conduct leading to damage of employer-owned or customer-owned  

  property 

 

 Insubordination or other disrespectful conduct 

 

 Violation of safety or health rules 

 

 Sexual or other unlawful harassment 

 

 Excessive absenteeism or any absence without notice 
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 Unauthorized absence from work station during the workday 

 

 Unauthorized use of computers, telephones, mail system or other employer-owned equipment 

 

 Violation of personnel policies 

 

 Unsatisfactory performance or conduct 

 

Employment with this organization is at the mutual consent of the employer and the employee, and either 

party may terminate that relationship at any time, with or without cause and with or without advance notice. 

 

II) DRUG AND ALCOHOL USE 
 

Drug and alcohol use is highly detrimental to the safety and productivity of employees in the workplace.  

No employee may be under the influence of any illegal drug or alcohol while in the workplace, while on 

duty, or while operating a vehicle or equipment owned or leased by the employer. 

 

In accordance with The Drug-Free Workplace Act of 1988, the employer must maintain a drug-free 

workplace.  Failure to comply with this law could jeopardize government funds this organization receives.  

The unlawful manufacture, possession, distribution, transfer, purchase, sale, use, or being under the 

influence of alcoholic beverages or illegal drugs while on the employer‟s property, while attending 

business-related activities, while on duty, or while operating a vehicle or machine leased or owned by the 

employer is strictly prohibited and may lead to disciplinary action, including suspension without pay or 

discharge.  When appropriate, the employer may refer the employee to approved counseling or 

rehabilitation programs. 

 

Any employee engaged on government contract or grant work must comply with this policy as a condition 

of employment.  Should an employee be convicted of a drug-related crime that occurred in the workplace, 

he or she must notify the employer within five days of the conviction.  The employer is required to notify 

the appropriate government agency within ten days of the conviction.  Appropriate personnel action, 

including possible discipline and/or participation in a drug abuse assistance or rehabilitation program, may 

result after notice of the conviction is received.  Employees may use physician-prescribed medications, 

provided that the use of such drugs does not adversely affect job performance or the safety of the employee 

or other individuals in the workplace. 

 

Any employee, whose off-duty abuse of alcohol or illegal or prescription drugs results in excessive 

absenteeism or tardiness or is the cause of accidents or poor work, will be referred to a rehabilitation 

program and will face termination if he or she refuses to undergo rehabilitation. 

 

Employees who voluntarily admit to having drug or alcohol problems that have not resulted in disciplinary 

action may be eligible for unpaid time off to participate in a rehabilitation program.  Such a leave will be 

granted if the employee abstains from use of the problem substance while on leave, abides by all 

organization policies, rules, and prohibitions relating to conduct in the workplace, and if the organization 

will not suffer an “undue hardship” as a consequence of granting the leave. 

 

The employer recognizes that employees may wish to seek professional assistance in overcoming drug or 

alcohol problems.  Please contact your supervisor for more information about the benefits potentially 

available under the employee medical benefit plans and any possible referral sources. 

 

III)  SEXUAL AND OTHER UNLAWFUL HARASSMENT 
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The employer is committed to providing a work environment that is free of discrimination and unlawful 

harassment.  Actions, words, jokes, or comments based on an individual‟s sex, sexual orientations, race, 

ethnicity, age, religion, or any other legally-protected characteristic will not be tolerated.  As an example, 

sexual conduct (both overt and subtle) is a form of employee misconduct that is demeaning to another 

person, undermines the integrity of the employment relationship, and is strictly prohibited. 

 

Any employee who wants to report an incident of sexual or other unlawful harassment should promptly 

report the matter to his or her supervisor.  If the supervisor is unavailable or the employee believes it would 

be inappropriate to contact that person, the employee should immediately contact the Mayor.  Employees 

are encouraged to raise concerns and make reports without fear of reprisal. 

 

Any supervisor or manager who becomes aware of possible sexual or other unlawful harassment should 

promptly advise the mayor who will handle the mater in a timely and confidential manner. 

 

Anyone engaging in sexual or other form of unlawful harassment will be subject to disciplinary action, up 

to and including discharge. 

 

Harassment on the basis of sex is a violation of Title VII of the Civil Rights Act of 1964, Section 701, et 

seq., as amended by 42 USCA Section 2000(e), et seq.  The Mayor and Council of the City of Lambertville 

hereby affirm their commitment to the law and to the policy that underlies it. 

 

Unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual 

nature are inappropriate in the workplace particularly when: 

 

a. Submission to such conduct is either explicitly or inexplicably made to a term or conditions of an 

individual‟s employment; or 

 

b. Submission to or rejection of such conduct by an individual is used as the basis for employment 

decisions affecting an individual; or 

 

c. Such conduct has the purpose or effect of unreasonably interfering with an individual‟s work 

performance or creating an intimidating, hostile or offensive work environment. 

 

Because our society is sensitive to this issue and because of the desire of all employees to be treated with 

dignity and respect, every City of Lambertville employee is to avoid acting in a way which would or could 

be interpreted as being inappropriate by either the recipient or by members of the public or objective third 

parties. 

 

Any employee who feels that he or she been the recipient of an inappropriate sexual advance by another 

employee is to immediately report such activity to the Mayor.  The Mayor is to take appropriate action and 

to report such activity to the members of the Council.  The Mayor is to immediately intervene and come to 

the assistance of any employee when it appears in any given set of circumstances that his or her 

intervention is necessary to protect the employee‟s dignity and respect. 

 

Employees are informed that it is the policy of the Mayor and Council of the City of Lambertville to protect 

their dignity and respect and that if they should ever be placed in circumstances where they feel 

uncomfortable that they are to immediately discuss the matter with the Mayor who is to be sensitive and 

receptive to their concerns.  If the matter is not addressed to the employee‟s satisfaction, he or she is to 

discuss the matter with the Council, which will take appropriate action or assist to the extent possible.  

Employees are to feel free to discuss their complaints of sexual harassment with management in confidence 

without fear of reprisal.  The Mayor and Council members are to treat any such discussion discreetly and 

are not to give them any notoriety.  The following guidelines are available for assisting the Mayor and 

Council members in handling sexual harassment cases: 
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a. Treat complaint in a serious vein. 

b. Find out what complainant regards as inappropriate behavior. 

c. Obtain and document the facts pertaining to the incident. 

d. If an investigation is necessary, it should be handled in a professional manner protecting the 

 identities of all parties concerned. 

e. If the investigation results in a finding that sexual harassment did occur, corrective action should 

 be taken immediately.  In many cases, a written warning may be all that is necessary.  However, 

 appropriate corrective action should be consistent with the seriousness of the offense. 

 

This policy statement is designed to emphasize the commitment of the Mayor and Council of the City of 

Lambertville to individual dignity.  The Mayor and Council represent all the residents of the City.  Neither 

the Mayor nor members of the Council nor any management individual can have absolute control over the 

activities of any individual employee or any third party.  Every individual during the course of any day 

interrelates with other individuals.  No one can always be as sensitive to another‟s feelings as is 

appropriate.  This policy statement is designed to have employees and management individuals become as 

sensitive as possible to any area which is uniquely personal.  However, neither the Mayor nor the Council 

nor any management personnel can assume responsibility for individual conduct which is not sanctioned in 

the workplace. 

 

IV)  ATTENDANCE AND PUNCTUALITY 
 

To maintain a safe and productive work environment, the City expects every employee, at all levels, to be 

reliable and to be present and ready for work during the hours specified, unless the employee is authorized 

to be elsewhere. 

 

Employees are expected not to leave until the designated quitting time. 

 

Absenteeism and tardiness place a burden on other employees and on the employer.  In the rare instance 

when an employee cannot avoid being late to work or is unable to work as scheduled, he or she should 

notify the Supervisor as soon as possible in advance of the anticipated tardiness or absence.  It is the 

employee‟s responsibility to ensure that proper notification is given to the Supervisor. 

 

Poor attendance and excessive tardiness are disruptive.  Either may lead to disciplinary action, including 

termination of employment. 

 

V) PERSONAL APPEARANCE 
 

Dress, grooming, and personal cleanliness standards contribute to the morale of all employees and affect 

the business image we present to our citizens and visitors. 

 

During business hours, employees are expected to present a clean and neat appearance and to dress 

according to the requirements of their positions.  Employees who appear for work inappropriately dressed 

will be sent home and directed to return to work in proper attire.  Under such circumstances, employees 

will not be compensated for the time away from work. 

 

Consult your supervisor or department head if you have questions as to what constitutes appropriate attire. 

 

VI)  RETURN OF PROPERTY 
 

Employees are responsible for all property, materials, or written information issued to them or in their 

possession or control.  Employees must return all property of the employer that is in their possession or 
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control in the event of termination of employment, resignation, or layoff, or immediately upon request.  

Where permitted by applicable laws, the employer may withhold from the employee‟s check or final 

paycheck the cost of any items that are not returned when required.  The employer may also take all action 

deemed appropriate to recover or protect its property. 

 

VII)  RESIGNATION 
 

Resignation is a voluntary act initiated by the employee to terminate employment with the employer.  

Although advance notice is not required, the employer requests at least two weeks‟ written resignation 

notice from all employees. 

 

Prior to an employee‟s departure, an exit interview will be scheduled to discuss the reasons for resignation 

and the effect of the resignation on benefits. 

 

If an employee does not provide advance notice as requested, the employee will be considered ineligible for 

rehire. 

 

VIII)  SECURITY INSPECTIONS 
 

The employer wishes to maintain a work environment that is free of illegal drugs, alcohol, firearms, 

explosives, or other improper materials.  To this end, the employer prohibits the control, possession, 

transfer, sale, or use of such materials on its premises except for the Police Department in compliance with 

applicable regulations.  The employer requires the cooperation of all employees in administering this 

policy. 

 

Desks, lockers, and other storage devices may be provided for the convenience of employees but remains 

the sole property of the employer.  Accordingly, they, as well as any articles found within them, can be 

inspected by any agent or representative of the employer at any time, either with or without prior notice. 

 

The employer likewise wishes to discourage theft or unauthorized possession of the property of employees, 

the employer, visitors, and citizens.  To facilitate enforcement of this policy, the employer or its 

representative may inspect not only desks and lockers but also packages and persons entering and/or 

leaving the premises.  Any employee who wishes to avoid inspection of any articles or materials should not 

bring such items onto the employer‟s premises. 

 

IX)  SOLICITATION 
 

In an effort to assure a productive and harmonious work environment, persons not employed by this 

organization may not solicit or distribute literature concerning the following activities during working time.  

(Working time does not include lunch periods, work breaks, or any other periods in which employees are 

not on duty.) 

 

 The collection of money, goods, or gifts for religious groups 

 

 The collection of money, goods, or gifts for political groups 

 

X)  DRUG TESTING 
 

The employer is committed to providing a safe, efficient, and productive work environment for all 

employees.  In keeping with this commitment, employees and job applicants may be asked to provide body 

substance samples (e.g., blood, urine) to determine the illicit use of marijuana, cocaine, opiates, 



City of Lambertville  

Regularly Scheduled Session 

January 17, 2012, 6:30 p.m. 

Justice Center, 25 South Union Street, Lambertville 

Minutes 
Page 42 

 

C: The Bulletin Board at City Hall, The Beacon, The Democrat, The Times, The Herald, Department Heads, City 

Attorney Faherty, City Engineer Ballard, and the City‟s Website at www.lambertvillenj.org. 

amphetamines, alcohol, barbiturates, and phencyclidine (PCP).  The employer will attempt to protect the 

confidentiality of all drug test results.  Drug tests may be conducted in any of the following situations: 

 

Pre-Employment – As a prequalification to assuming any position, prospective employees are required to 

provide a body substance sample for drug testing.  This occurs in connection with the pre-employment 

medical examination. 

 

Periodic – This testing occurs in connection with qualifying medical examinations every two years. 

 

Reasonable Cause – Testing of this kind occurs when workplace behavior indicates that an employee is 

under the influence of drugs.  Such behavior must be witnessed by at least one supervisor. 

 

Post-Accident – Any current employee who is involved in a serious incident or accident while on duty, 

whether on or off the employer‟s premises, may be asked to provide a body substance sample. 

 

Random Testing – Employees holding safety-sensitive positions may be subject to testing at any time on a 

random basis. 

 

Subject to any limitations imposed by law, a refusal to provide a body substance sample under the 

conditions described above may result in disciplinary action, up to and including discharge. 

 

Any driver who refuses to be tested under the provisions of the DOT regulations will not be permitted to 

operate a commercial motor vehicle.  Any driver who tests positive for drugs will be immediately 

disqualified and taken off the road.  Where test results are positive, the driver will be advised by the 

Medical Review Officer as to what drug was discovered. 

 

An individual who is involuntarily relieved of duty solely because of drug testing will be paid for time 

away from scheduled work if the drug test results are negative. 

 

In cases where a positive drug test is confirmed, consideration will be given to available rehabilitation 

where appropriate. 

 

An employee who tests positive and who successfully completes rehabilitation will be subject to 

unscheduled testing following reinstatement. 

 

Questions concerning this policy or its administration should be directed to the Mayor. 

 

XI)  CONSCIENTIOUS EMPLOYEE PROTECTION ACT 
 

Resolution 76-2011 adopted at the regularly scheduled session of Mayor and Council held April 20, 2011 

and distributed to employees in their pay of April 22, 2011. 

 

A Resolution Adopting the Conscientious Employee Protection Act  

"Whistleblower Act"  

WHEREAS, New Jersey law prohibits an employer from taking any retaliatory action against an employee 

because the employee does any of the following: 

1. Discloses, or threatens to disclose, to a supervisor or to a public body an activity, policy, or 

practice of the employer or another employer, with whom there is a business relationship, that the 

employee reasonably believes is in violation of a law, or a rule or regulation issued under the law, 
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or, in the case of an employee who is a licensed or certified health care professional, reasonably 

believes constitutes improper quality of patient care; 

2. Provides information to, or testifies before, any public body conducting an investigation, hearing 

or inquiry into any violation of law, or a rule or regulation issued under the law by the employer or 

another employer, with whom there is a business relationship, or, in the case of an employee who 

is a licensed or certified health care professional, provides information to, or testifies before, any 

public body conducting an investigation, hearing or inquiry into quality of patient care; or 

3. Objects to, or refuses to participate in, any activity, policy or practice which the employee 

reasonably believes:  

o is in violation of a law, or a rule or regulation issued under the law, or, if the employee is 

a licensed or certified health care professional, constitutes improper quality of patient 

care;  

o is fraudulent or criminal; or  

o is incompatible with a clear mandate of public policy concerning the public health, safety 

or welfare or protection of the environment. N.J.S.A. 34:19-3  

WHEREAS, the City of Lambertville has designated the following contact person to answer your questions 

or provide information regarding your rights and responsibilities under this act: 

NOW THEREFORE BE IT RESOLVED by Mayor and Council of the City of Lambertville, in the County 

of Hunterdon, in the State of New Jersey, that this resolution is hereby adopted, and 

 

BE IT FURTHER RESOLVED, that a copy of the Conscientious Employee Protection Act will be 

distributed to each employee in the next payroll. 

 

ADOPTED: April 20, 2011 

 

XII)  SYSTEMS PRIVACY* 

(INCLUDES E-MAIL, VOICE MAIL, COMPUTER AND INTERNET USAGE POLICY) 
 

The city of Lambertville respects the individual privacy of its employees. However, e-mail, voicemail, 

Internet, City issued cellular devices and computer network are for official business, and use for non-

business purposes is prohibited. All e-mail, voice mail and Internet messages are public records subject to 

possible disclosure to the public pursuant to the provisions of the Open Public Records Act. 

 

Management’s Right to Access Information 

Email, voicemail and computer network systems have been installed by the City of Lambertville to 

facilitate business communications. The contents of the systems are accessible at all times by the City of 

Lambertville. These systems should be treated like other shared filing systems. 

 

Email and voicemail messages, to the extent these systems are utilized, are municipal records. The City of 

Lambertville reserves the right to monitor, obtain, review and disclose all e-mail messages, computer files, 

voice mail and Internet messages on the computer and communications systems of the City of Lambertville 

as deemed necessary and appropriate and without prior notice. By using the City of Lambertville‟s e-mail, 

computer systems, voice mail and the Internet, each user agrees that the City of Lambertville has 

unrestricted access and the right to disclose all information communicated or stored on the e-mail computer 

systems, voice mail and the Internet. 

 

Care In use of E-Mail, Voicemail, Internet and Computer Network Systems 
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Employees must exercise a greater degree of caution in transmitting the City of Lambertville‟s confidential 

information on the e-mail, voicemail, Internet and computer network systems than they take with other 

means of communicating information, because of the ease with which such information can be redistributed 

and the public access to such information through the Open Public Records Act. Please make sure that all 

addresses are appropriate recipients of the information to be distributed, via e-mail, voicemail, Internet, text 

message or other electronic forms of communication, especially when distributing information to a list of 

recipients. 

 

Except in emergency situations or as part of their officially assigned or regular or permitted duties, 

employees are prohibited from taking photographs, pictures, digital images or audio recordings of any 

crime scenes, traffic crashes, arrestees, detainees, people or job related incident or occurrence with any 

personal analog or digital device, camera, imaging device, audio recorder or cellular telephone. This 

section also applies in off duty scenarios regarding any law enforcement related activities. Any 

photographs, images or recordings taken with any personal device pursuant to or in violation of this section 

are considered evidence and are subject to applicable laws, code guideline or directive concerning storage 

release and disposal. Employees who have recorded any photographs, images or recordings with any 

personal device shall notify their supervisors as soon as practical. For the purposes of this section, an 

“emergency situation” involves a sudden and unforeseen combination of circumstances or the resulting 

state that calls for immediate action, assistance or relief, and may include accidents, crimes and flights from 

accidents or crimes. 

 

Employees are prohibited from releasing or disclosing any photographs, pictures, digital images from any 

crime scenes, traffic crashes, arrestees, detainees, people or job related incident or occurrence taken with a 

personal or agency analog or digital device, camera or cellular phone to any person, entity, business or 

media or Internet outlet whether on or off duty without the express written permission of the Mayor. 

 

Personal use of E-Mail, Voicemail, Internet and Computer Network Systems 

Because the City of Lambertville provides e-mail, voicemail, Internet, cell phones, and computer network 

systems to assist employees in performing their jobs, employees should use them for official business. The 

City of Lambertville reserves the right to access and disclose as necessary all message sent over its systems 

without regard to content. 

 

Since the contents of e-mail and voicemail may be accessed by the City of Lambertville without prior 

notice to employees, and since the City of Lambertville can monitor employees‟ use of its computer 

network systems, employees should not use any of the systems to transmit any messages they would not 

want to disclose to a third party. Employees that maintain personal web pages and web sites, including but 

not limited to Facebook, YouTube, MySpace, Twitter, etc., shall not post information on such sites that 

would constitute a violation of the personnel policies of the City of Lambertville if expressed or published 

using any other medium or in any other manner. The positing of words, phrases, photographs, images or 

kind of information on a personal web site may be grounds for the imposition of disciplinary action against 

the employee of the words, phrases, photographs, images or information adversely reflects on the 

employee‟s fitness for duty or constitutes a violation of the personnel policies of the City of Lambertville. 

Moreover, employees should not use these systems for soliciting or proselytizing others for commercial 

ventures, religious or personal causes, outside organizations or other similar, non-job-related solicitations. 

 

Forbidden Content of E-Mail, Voicemail, Internet and Computer Network Systems 
Communications 

Employees may not use the e-mail, voicemail, Internet computer network systems, or City Issued Cell 

Phone or any other City issued electronic device in any way that may be seen as insulting, defamatory, 

obscene, harassing, disruptive, or offensive by other persons or as harmful to morale. Examples of 
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forbidden transmissions or downloads include sexually-explicit messages; unwelcome propositions; ethnic 

or racial slurs; or any other message that can be construed to be harassment or disparaging to others based 

on their actual or perceived sex, sexual orientation, gender, gender identity, transgender, race color, 

national origin, citizenship status, ancestry, age, marital status, medical condition, mental or physical 

disability, veteran status, religious or political beliefs, or any other characteristic protected by federal, state 

or local law, ordinance or regulation. 

 

Violations of the City of Lambertville‟s policy of the use of e-mail, voicemail, Internet, complete network 

systems and City issued Cell Phone or any other City issued electronic device will subject the employee to 

discipline, up to and including immediate termination. 

 

Unauthorized Access 

Employees are prohibited from the unauthorized use of the password(s) of other employees to gain access 

to another employee‟s messages in the e-mail, voicemail, Internet or computer network systems including 

but not limited to all secured access software that employees may have access to. 

 

XIII)  RETIREMENT 
 

An employee should notify his/her Department Head and the Mayor in writing at least three (3) months 

before planned retirement. 

 

Additionally, the employee should apply to the applicable State Retirement System for pensions at least 

three (3) months prior to his or her planned retirement.  Forms to request an estimate of benefits are 

available from the City Clerk. 

 

The City of Lambertville has adopted the provisions of Chapter 88, P.L.1974 whereby the City has agreed 

to pay the State Health Benefits Premium for employees and surviving spouses if such employee is retiring 

with 25 years or more of service. 

 

EMPLOYMENT STATUS OF INDIVIDUALS WITH LIFE-THREATENING 

ILLNESSES 
 

The employer recognizes that employees with life-threatening illnesses, such as cancer, heart disease, or 

AIDS, may wish to continue their normal pursuits, including work, to the extent that their condition allows.  

The decision to continue work will be based on the ability to meet normal performance standards and on 

the receipt of satisfactory medical evidence that the employees do not present an immediate threat to 

themselves or others.  Evaluation of the potential dangers presented by individuals with life-threatening 

diseases will occur on a case-by-case basis and will consider existing medical and scientific evidence. 

 

CIVIL RIGHTS POLICY 
Adopted at the regularly scheduled session of Mayor and Council held May 16, 2011. 

 

Resolution 84-2011 
A Resolution to affirm the City of Lambertville’s Civil Rights Policy with respect to all officials, appointees, 

employees, prospective employees, volunteers, independent contractors, and members of the public that 

come into contact with municipal employees, officials and volunteers. 

 

WHEREAS, it is the policy of the City of Lambertville to treat the public, employees, prospective 

employees, appointees, volunteers and contractors in a manner consistent with all applicable civil rights 

laws and regulations including, but not limited to the Federal Civil Rights Act of 1964 as subsequently 
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amended, the New Jersey Law against Discrimination, the Americans with Disabilities Act and the 

Conscientious Employee Protection Act, and  

 

WHEREAS, the governing body of the City of Lambertville has determined that certain procedures need 

to be established to accomplish this policy 

 

NOW, THEREFORE BE IT ADOPTED by the City of Lambertville that: 

 

Section 1: No official, employee, appointee or volunteer of the City of Lambertville by whatever 

title known, or any entity that is in any way a part of the Municipality shall engage, either directly 

or indirectly in any act including the failure to act that constitutes discrimination, harassment or a 

violation of any person‟s constitutional rights while such official, employee, appointee volunteer, 

or entity is engaged in or acting on behalf of the Municipality‟s business or using the facilities or 

property of the Municipality. 

 

Section 2: The prohibitions and requirements of this resolution shall extend to any person or 

entity, including but not limited to any volunteer organization or inter-local organization, whether 

structured as a governmental entity or a private entity, that receives authorization or support in any 

way from the Municipality to provide services that otherwise could be performed by the 

Municipality. 

 

Section 3: Discrimination, harassment and civil rights shall be defined for purposes of this 

resolution using the latest definitions contained in the applicable Federal and State laws 

concerning discrimination, harassment and civil rights. 

 

Section 4: The Mayor and Council shall establish written procedures for any person to report 

alleged discrimination, harassment and violations of civil rights prohibited by this resolution. Such 

procedures shall include alternate ways to report a complaint so that the person making the 

complaint need not communicate with the alleged violator in the event the alleged violator would 

be the normal contact for such complaints. 

 

Section 5: No person shall retaliate against any person who reports any alleged discrimination, 

harassment or violation of civil rights, provided however, that any person who reports alleged 

violations in bad faith shall be subject to appropriate discipline. 

 

Section 6: The Mayor and Council shall establish written procedures that require all officials, 

employees, appointees and volunteers of the Municipality as well as all other entities subject to 

this resolution to periodically complete training concerning their duties, responsibilities and rights 

pursuant to this resolution. 

 

Section 7: The Mayor and Council shall establish a system to monitor compliance and shall report 

at least annually to the governing body the results of the monitoring. 

 

Section 8: At least annually, the Mayor and Council shall cause a summary of this resolution and 

the procedures established pursuant to this resolution to be communicated within the Municipality. 

This communication shall include a statement from the governing body expressing its unequivocal 

commitment to enforce this resolution. This summary shall also be posted on the City of 

Lambertville‟s web site. 

 

Section 9: This resolution shall take effect immediately. 
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Section 10: A copy of this resolution shall be published in the official newspaper of the 

municipality in order for the public to be made aware of this policy and the Municipality‟s 

commitment to the implementation and enforcement of this policy. 

 

ADOPTED: May 16, 2011 

 

 

Mayor DelVecchio asked if there were any questions from the public. There being no questions 

from the public, he asked for a motion to introduce Ordinance 02-2012, updating the staff 

handbook.  

Councilman Sanders made a motion to introduce Ordinance 02-2012. Council President Stegman 

seconded the motion. An Affirmative roll call vote was taken in favor of the motion by all 

members present. MOTION CARRIED. 

 

Roll Call: Councilman Sanders, Councilwoman Warner, Council President Stegman, Mayor 

DelVecchio. Absent: Councilwoman Asaro. 

 

The public hearing will be held on Tuesday, February 21, 2012 starting at 7 pm. 

 

ORDINANCE NUMBER 03-2012: An Ordinance to Amend Chapter XI, Fire Prevention. 

Mayor DelVecchio read the ordinance by title into the record. He informed the members of the 

public that this ordinance is being amended to include the requirements of the statute and the 

requirement of our recent audit with State of New Jersey, Department of Community Affairs. 

City of Lambertville 

Ordinance 03-2012 
An Ordinance to Amend CHAPTER XI, FIRE PREVENTION 

 

11-1 NEW JERSEY UNIFORM FIRE CODE. 

 

11-1.1 Local Enforcement.  Pursuant to N.J.S.A. 52:27-202, the New Jersey Uniform Fire Code shall be 

locally enforced in the City of Lambertville.  (Ord. #89-04, paragraph 1) 

 

11-1.2 Agency Designation and Duties. 

 

a. The local enforcing agency shall be the Bureau of Fire Prevention which is hereby created in the 

City.  The agency shall have at least one (1) paid inspector and shall enforce the New Jersey Uniform Fire 

Safety Act and the codes and regulations adopted under it in all buildings, structures and premises within 

the established boundaries of the City other than owner occupied buildings used exclusively for dwelling 

purposes and containing fewer than three (3) dwelling units or buildings, structures, and premises owned or 

operated by the State and Interstate entities and their agencies, departments or instrumentalities. 

 

b. The local enforcing agency shall faithfully comply with the requirements of the Uniform Fire 

Safety Act and the Uniform Fire Codes.  (Ord. #89-04, paragraph 2) 
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11-1.3 Organization.  The local enforcing agency established by subsection 11-1.2 of this section shall 

be a part of the City and shall be under the direct supervision and control of the Fire Official who shall 

report to the Mayor.  (Ord. #89-04, paragraph 3) 

 

11-1.4 Appointments, Qualifications, Term of Office, Removal. 

 

a. Appointment of Fire Official.  The Fire Official shall be certified by the State and shall be 

appointed by the Mayor with the consent of the Council. 

 

b. Appointment of Inspectors and Other Employees.  Inspectors and other employees of the enforcing 

agency shall be appointed by the Mayor and council upon recommendation of the Fire Official.  All 

inspectors shall be certified by the State. 

 

c. Appointment of Legal Counsel.  Legal counsel to assist the agency to enforce the Uniform Fire 

Code shall be the City Attorney. 

 

d. Term of Office.  The Fire Official shall serve for a term of three (3) years.  Any vacancy shall be 

filled for the unexpired term. 

 

e. Removal from Office.  The Fire Official shall be subject to removal by the Mayor and Council for 

just cause.  Inspectors and other employees of the agency shall be subject to removal by the Fire Official 

with the consent of the Mayor and Council for just cause.  All persons removed from office shall be 

afforded an opportunity to be heard by the Mayor and Council or a hearing officer designated by the Mayor 

and Council.  (Ord. #89-04, paragraph 4) 

 

11-1.5 Life Hazard Uses.  The local enforcing agency established by subsection 11-1.2 of this section 

shall carry out the periodic inspections of life hazard uses required by the Uniform Fire Code on behalf of 

the Commissioner of Community Affairs.  Permits and fees for the required inspections shall be as 

mandated and set forth in the New Jersey Uniform Fire Code (N.J.A.C., Title 5, Chapters 18, 18A, 18B, 

and Sub-Chapter 4).  (Ord. #89-04, paragraph 5) 

 

11-1.6 Non-Life Hazard Uses. 
 

a. In addition to the regulations required by the Uniform Fire Code, the following non-life hazard 

uses shall register with the Bureau of Fire Prevention, shall be inspected once per year and pay an annual 

fee as set forth in the Uniform Fire Code. 

 

UCC Code Type         

Business Use Group     Annual Fee (Ordinance 2003-08) 

B-1 under 2500 square feet . . . . . . . .  $50     

      

B-2 2500-4999 square feet   . . . . . . .   $75 

B-3 5000-9999 square feet . . . . . . . .  $100 

B-4 10000 and over square fee . . . . .  $125 

 

Factory Use Group 

F-1 under 5000 square feet . . . . . . . .  $100 

F-2 5000 and over square feet  . . . . .   $125 

 

Mercantile Use Group 

M-1 under 6000 square feet . . . . . . . . $75  

M-2 6000-11999 square feet . . . . . . . $75 
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Storage Use Group 

S-1 under 2500 square feet . . . . . . . . . $50 

S-2 2500 square feet and over . . . . . . . $100 

 

Residential Use Group 

R-1 R-2 3-6 units . . . . . . . . . . . . . . . . . $35  

R-2 7-12 units . . . . . . . . . . . . . . . . . . . .  $75  

R-3 R-2 13-20 units . . . . . . . . . . . . . . . $200  

R-4 R-2 over 20 units . . . . . . . . . . . . . $400 

 

Smoke Detector Carbon Monoxide . . . . . . . . . $50 

 

UCC Code Type 

Utilities Use Group 

U-1 under 2500 square feet 

U-2 2500 and over square feet 

 

b. Uses not classified above will be classified as business uses. 

 

c. Uses required to be registered with the State as life hazard uses shall not be required to register 

under this subsection. 

 

d. Any buildings, structures, or premises that are “tax exempt” according to the official tax records of 

the City will be exempt from the non-life hazard use registration fee.  However, these buildings will be 

inspected as required by the Uniform Fire Code. 

 

e. Vacant buildings will be charged and inspected according to the previous use of the building. 

 

f. Residential uses shall only be inspected in the common areas.  (Ord. #89-04, paragraph 6; Ord. 

2001-29, paragraph 1) 

 

11-1.7 Permits.  In accordance with N.J.A.C. 5:70-209(c) and in accordance with the audit performed by 

DCA. 

 

11-1.8 Technical Amendments.  Reserved.  (Ord. #89-04, paragraph 8) 

 

11-1.9 Board of Appeals.  Pursuant to N.J.S.A. 52:27D-206 and N.J.S.A. 52:27D-208 any person 

aggrieved by any action of the local enforcing agency shall have the right to appeal to the local 

Construction Board of Appeals.  If no such body exists, appeals shall be made to the County Construction 

Board of Appeals.  (Ord. #89-04, paragraph 9) 

 

11-1.10  Enforcement, Violations, and Penalties.  Enforcement, violations, and penalties shall be in 

conformity with the Act and Regulations and Rules of the Department of Community Affairs.  (Ord. #89-

04, paragraph 10) 

 

11-1.11  Certificate of Smoke Detector Compliance.  The fee for a Certificate of Smoke Detector 

compliance as required by N.J.A.C. 5:70-2.3 shall be fifty ($50.00) dollars.  

 

11-2 FIRE DISTRICT 

 

11-2.1 Created.  There is created in the City one (1) fire district to be known and designated as “Fire 

District of the City of Lambertville, County of Hunterdon.”  (Ord. 1/21/80, paragraph 1) 
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11-2.2 Boundaries.  Geographical boundary of the fire district shall be identical with the geographical 

boundary of the City of Lambertville as now established or as it may be changed in the future.  (Ord. 

1/21/80, paragraph 2) 

 

11-3 FIRE ALARM SYSTEM. 

 

11-3.1 Established.  There shall be as established in the City a fire alarm system with necessary wires for 

the same attached to the poles of the telephone, electric light and telegraph companies in accordance with 

the reservation in the several ordinances granting them the use and occupancy of the streets for their poles 

and wires.  (Ord. 5/18/25, paragraph 1) 

 

11-3.2 Supervision.  The fire alarm system shall be constructed and controlled under the general 

supervision of the Chief Engineer and Board of Engineers of the City Fire Department under such rules and 

regulations as may hereafter be adopted or approved by the Mayor and Council.  (Ord. 5/18/25, paragraph 

2). 

 

11-4 DESIGNATION OF FIRE LANES. 
 

11-4.1 Established.  Authority is hereby vested in the Fire Official, in conjunction with the Lambertville 

Police Department and the Fire Chief, to establish and designate fire emergency access zones on the private 

property of any multi-family and commercial building.  (Ord. #99-01) 

 

11-4.2 Size and Location.  The fire lane may be up to thirty-five (35) feet in width running entirely 

across the frontages or faces of the buildings utilized for public ingress and egress.  (Ord. #99-01) 

 

11-4.3 Additional Locations.  The Fire Official may, in addition, after consulting with the Chief of the 

Lambertville Fire Department, designate other fire lanes areas and areas designated solely for the purpose 

of providing ingress and egress for fire, police and other emergency apparatus.  (Ord. #99-01) 

 

11-4.4 Purpose.  The fire emergency access lanes so designated shall be in those locations and of 

sufficient design as may be reasonable and required for the safety and welfare of the public, and the 

purpose of these lanes shall be to guarantee unimpaired ingress and egress to the multifamily and 

commercial buildings as well as the public parking areas in and around such buildings for fire, police and 

other emergency vehicles.  (Ord. #99-01) 

 

11-4.5 Installation and Maintenance.  The lanes shall be installed by the property owner utilizing 

regulations signs and paint on the pavement areas, which signs and paint shall be installed and maintained 

by the property owners under the direction and supervision of the Lambertville Police Department and in 

accordance with the specifications of the Lambertville Police Department in conjunction with the 

recommendations of the Fire Chief.  (Ord. #99-01) 

 

11-4.6 Parking Prohibited.  No person or any agent or employee shall park, leave standing or cause to 

be parking any vehicle in any lanes mentioned in this section, or cause any other obstruction in the areas so 

designated as fire lanes.  (Ord. #99-01) 

 

11-4.7 Enforcement.  The Lambertville Police Department shall have concurrent jurisdiction with the 

Fire Official in enforcing this section.  (Ord. #99-01) 

 

11-4.8 Violations and Penalties.  Any person found guilty of a violation of this section shall be liable to 

the penalties contained in N.J.S.A. 39:4-203 and court costs involved.  (Ord. #99-01) 

 

11-4.9 Variances.  If any person seeks a variance from this section, the Fire Official shall chair a meeting 

with the Fire Chief, the Chairman of the Planning Board, the Mayor and the Police Director.  At that 
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meeting, representatives of such person may present concerns about the designation.  Any decision will be 

by affirmative vote of this group.  (Ord. #99-01) 

 

11-4.10  Vehicular Traffic Prohibited.  There shall not be allowed any vehicular traffic of any kind save 

for emergency vehicles on any property dedicated and designated fire lane throughout the City, whether the 

lanes are so designated by order of an official public agency or by owner of the private property.  (Ord. 

#99-01) 

 

Mayor DelVecchio asked if there were any questions from the public. There being no questions, 

he asked for a motion to introduce Ordinance Number 03-2012. 

Council President Stegman made a motion to introduce Ordinance Number 03-2012. 

Councilwoman Warner seconded the motion. An affirmative roll call vote was taken in favor of 

the motion by all members present. MOTION CARRIED. 

 

The public hearing will be held on Tuesday, February 21 starting at 7 pm. 

 

ORDINANCE NUMBER 04-2012: An Ordinance to Amend Chapter XIX, Flood Damage 

Prevention. 

Mayor DelVecchio read the ordinance into the record by title. He informed the members of the 

public that this ordinance will amend Chapter XIX, Flood Damage Prevention to reflect the 

recent changes in the Statute and is a requirement of the State of New Jersey DEP to continue 

participation in the National Flood Insurance Program (NFIP). 

City of Lambertville 

Ordinance Number 04-2012 
An Ordinance to Amend Chapter XIX, Flood Damage Prevention 

 

19-1 STATUTORY AUTHORIZATION, FINDINGS OF FACT, PURPOSE AND 

OBJECTIVES. 

 

19-3.2 Basis for Establishing the Areas of Special Flood Hazard.  The areas of special flood hazard 

identified by the Federal Insurance Administration in a scientific and engineering report entitled “The 

Flood Insurance Study, Hunterdon County, New Jersey” dated May 2, 2012, with accompanying Flood 

Insurance Rate Map for Hunterdon County, New Jersey (all Jurisdictions) as shown on Index and panel(s) 

34019C0339G, 34019C0402G, 34019C0406F, whose effective date is May 2, 2012. 

 

19-5 PROVISIONS FOR FLOOD HAZARD REDUCTION. 

 

19-5.1 General Standards.  In all areas of special flood hazards the following standards are required: 

 

a. Anchoring. 

 

1. All new construction and substantial improvements shall be anchored to prevent flotation, 

collapse, or lateral movement of the structure. 

 

2. All manufactured homes to be placed or substantially improved shall be anchored to 

resist flotation, collapse or lateral movement.  Methods of anchoring may include, but are 

not to be limited to, use of over-the top or frame ties to ground anchors.  This 

requirement is in addition to applicable State and local anchoring requirements for 

resisting wind forces. 
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b. Construction Materials and Methods. 

 

1. All new construction and substantial improvements shall be constructed with materials 

and utility equipment resistant to flood damage. 

 

2. All new construction and substantial improvements shall be constructed using methods 

and practices that minimize flood damage.  

 

c. Utilities. 

 

1. All new and replacement water supply systems shall be designed to minimize or 

eliminate infiltration of flood waters in the system; 

 

2. New and replacement sanitary sewage systems shall be designed to minimize or eliminate 

infiltration of flood waters into the systems and discharge from the systems into flood 

waters; 

 

3. On-site waste disposal systems shall be located to avoid impairment to them or 

contamination from them during flooding; and 

 

4. For all new construction, substantial improvement and repetitive loss properties (where 

technically feasible), the electrical, heating, ventilation, plumbing and air-conditioning 

equipment and other service facilities shall be designed and/or located so as to prevent 

water from entering or accumulating within the components during conditions of 

flooding. 

 

 

19-5.2 Specific Standards.   
 

b. In an Area of Special Flood Hazard, all new construction and substantial improvement of any 

commercial, industrial or other nonresidential structure shall have the lowest floor, including the basement 

together with the attendant utilities and sanitary facilities: either 

 (1) Elevated to the level of the base flood elevation; and 

(2) Within any AO zone on the municipality‟s DFIRM that all new construction and substantial 

improvement of any commercial, industrial or other nonresidential structure shall have the lowest 

floor, including basement, elevated above the highest adjacent grade at lease as high as the depth 

number specified in feet (at least two feet if no depth number is specified). And, require adequate 

drainage paths around structures on slopes to guide floodwaters around and away from proposed 

structures;  

 

Or 

(1) Be flood proofed so that below the base flood level the structure is watertight with walls 

substantially impermeable to the passage of water;  

(2) Have structural components capable of resisting hydrostatic and hydrodynamic loads and 

effects of buoyancy; and, 

(3) Be certified by a registered professional engineer or architect that the design and methods of 

construction are in accordance with accepted standards of practice for meeting the applicable 

provisions of this subsection. Such certification shall be provided to the official as set forth in 

section 4.3-3(2) (ii). 

 

Amendments Introduced: January 17, 2012 

Public Hearing: February 21, 2012 



City of Lambertville  

Regularly Scheduled Session 

January 17, 2012, 6:30 p.m. 

Justice Center, 25 South Union Street, Lambertville 

Minutes 
Page 53 

 

C: The Bulletin Board at City Hall, The Beacon, The Democrat, The Times, The Herald, Department Heads, City 

Attorney Faherty, City Engineer Ballard, and the City‟s Website at www.lambertvillenj.org. 

Final Adoption: 

 

Mayor DelVecchio asked if there were questions from the public. There being no questions, he 

asked for a motion to introduce Ordinance 04-2012. 

Councilwoman Warner made a motion to introduce Ordinance 04-2012. Council President 

Stegman seconded the motion. An affirmative roll call vote was taken in favor of the motion by 

all members present. MOTION CARRIED. 

 

The public hearing is scheduled for Tuesday, February 21
st
 starting at 7 pm.  

 

ORDINANCES – SECOND READING AND PUBLIC HEARING – NONE. 

CORRESPONDENCE. 

HUNTERDON COUNTY DEPARTMENT OF HEALTH: Memorandum from John Beckley 

announcing his retirement as the County Health Officer/Director. 

DELAWARE TOWNSHIP: Public hearing on Proposed Revision to the Delaware Township 

Master Plan. 

STATE OF NEW JERSEY: Announcing Six Public Hearings for the Draft Final State Strategic 

State Plan: New Jersey‟s State Development and Redevelopment Plan. 

Mayor DelVecchio asked the Clerk to circulate the notice to members of Council. He asked 

Council members to check their schedules to see if they can attend any of the public hearings. 

BOROUGH OF LEBANON, HUNTERDON COUNTY: Resolution Supporting Shared Services 

and Discussions on County Wide School District. 

UNFINISHED BUSINESS. 

Update on various construction improvement projects. 

City Hall – Attorney Faherty reported  

Construction: 

North Union Street – Phase 2 is substantially complete. The trees will be planted in the spring. 

South Franklin & Weeden Streets Drainage Engineering – Grant Status 

 

Update on projects for flood relief. 

Swan Creek- The grant was submitted to FEMA on December 30, 2011. 

Ely Creek: The City met with DEP regarding permitting and the application will be filed by the 

end of the week. 

Miscellaneous 

Update on various non-construction projects. 
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SWIFT 911: Mayor DelVecchio commented that the SWIFT 911 System is functional. 

Additional testing will be completed before a public campaign. 

 

Shared Services 

South County Renewable Energy Coop (SHREC): the Mayor reported that the City of 

Lambertville, West Amwell Township (limited basis) and the Lambertville Municipal Utilities 

Authority will be pursuing eprocurement of electrical services. The Schools may opt to join in at 

a later date. The eprocurement of electric services will save the LMUA approximately $20,000, 

the City anywhere from $2,500 to $5,000. 

Animal Control Officer: the Mayor reported that Nate Barson was hired on a month to 

month basis while the City works with West Amwell Township and East Amwell Township on a 

Shared Services/Inter-Local Agreement. West Amwell is taking the lead. 

Hunterdon County School: Mayor DelVecchio reported that the County is holding a 

shared services meeting on January 18 at 7:30 pm at Raritan Township Municipal Office.  

 

Work Group on SHRHS: Councilman Sanders reported that the Work Group did not 

meet in January. They are in the process of scheduling a meeting for the month of February. 

Councilman Sanders informed every one of the regionalization study meeting scheduled for 

Wednesday, February 8
th

 at 7 pm in the Auditorium of South Hunterdon Regional High School. 

Members of the public were encouraged to visit the following website for additional information: 

http://www.southcounty regionalization.com/. 

Snow Removal Plan: the Mayor informed the members of Council that the draft of the 

report was received. He asked for all comments or questions to be given to Mr. Myers by 

February 1. 

Garbage and Recycling – Lester Myers reported that things are going well. Mayor 

DelVecchio asked the Acting Public Works Director to give a full report to Mayor and Council 

on the Same Day Garbage and Recycling after the end of January. 

NEW BUSINESS. 

APPOINTMENTS. 

Mayor DelVecchio nominated the following people to positions: LMUA – Frank Kramer, term 

ending, Division of Senior Services, Municipal Coordinator – Marie Rossiter, and Recreation 

Commission – Edward McCaffrey. He asked for a motion from the Council. 

Councilman Sanders made a motion to confirm the nominations made by the Mayor. 

Councilwoman Warner seconded the motion. An affirmative roll call vote was taken in favor of 

the motion by all members present. MOTION CARRIED. 

PROCLAMATIONS. 

City of Lambertville‟s Robotics Club Celebrating Placement in the FLL NJ State Qualifying 

Tournament for 9 to 14 Year Olds. The DeTerminators and their families were present and 

Mayor and Council took turns reading the Proclamation into the record. 
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Proclamation 
 

WHEREAS, the FIRST® LEGO® League (FLL®) is a robotics program for children ages 9 to 16 which is 

designed to get children excited about science and technology while teaching them valuable employment 

and life skills, and 

 

WHEREAS, teams are composed of up to ten children with at least one adult coach, and 

 

WHEREAS, the DeTerminators are a small team of children in grades four through six who attend the 

Lambertville Public School, the Stockton Borough School and West Amwell Elementary School, and 

 

WHEREAS, they were led by Beth Bauer, Head Coach, Albert Bauer, and Shari Swansboro, and 

 

WHEREAS, the students include Aiden Rice, Alex Bauer, Beckett Dopp, Carla Ippolito, Emily Trelstad, 

Jared Ardman, Luke Snyder, Ryan Balog, Ryan Faherty, Scott McCloughan and Zack Ingersoll, and 

 

WHEREAS, the DeTerminators, one of the youngest groups competing, in the Saturday, November 19, 

2011, at Hillsborough High School for the FLL NJ State Qualifying Tournament for 9 to 14 year olds, and 

 

WHEREAS, the lessons learned included being able to make amendments to both the table settings and the 

length of the program and observing the techniques and displays of other teams, and 

 

WHEREAS, the DeTerminators took first place for Best Research in their innovative Pop-Up Germometer 

food safety solution, and 

 

WHEREAS, Beth and Albert Bauer were given the Mentor Award based on the team‟s sneaky behind the 

scenes submission, and 

 

WHEREAS, the DeTerminators participated in the December 10 State Championship at Mt. Olive High 

School in Flanders, New Jersey. 

 

NOW THEREFORE BE IT RESOLVED by Mayor and Council of the City of Lambertville, in the County 

of Hunterdon, in the State of New Jersey, that the team DeTerminators and their Coaches be hereby 

recognized for their achievement with the FIRST® LEGO® League. 

 

BE IT FURTHER RESOLVED that they are hereby wished much success in the future with participation 

in the FLL® and with all other endeavors. 

 

ADOPTED: January 17, 2012 

 

 

 

David M. DelVecchio, Mayor 

 

Mayor DelVecchio congratulated the team on their achievement. Beth Bauer and Shari 

Swansboro both gave the team kudos for a good job. 

 

Councilman Sanders made a motion to adopt the Proclamation honoring the DeTerminators for 

their achievement. Councilwoman Warner seconded the motion. An affirmative roll call vote 

was taken in favor of the motion by all members present. MOTION CARRIED. 
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ANNOUNCEMENTS. 

DOG AND CAT LICENSES are due. As of January 18, 2012, the fee will increase to $15 for 

neutered pets and $18 for non-neutered.  

LANDLORD REGISTRATION will be due starting March 1, 2012. 

JUSTICE CENTER PARKING: Space Number 19 and 20 are available for lease at a rate of $45 

per month. 

SOUTH COUNTY REGIONALIZATION COMMITTEE will be hosting a session to review the 

regionalization study on Wednesday, February 8, 2012 at 7 pm in the Auditorium at South 

Hunterdon Regional High School. All are welcome to attend. For additional information about 

the Regionalization Committee, please visit http://www.southcounty regionalization.com/. 

 

LMUA – The Executive Director and Chairman will be present to 
discuss the Odor Issue. 

The following people were present representing the Lambertville Municipal Utilities Authority: 

Mr. Thomas Horn, the Executive Director, Mr. Erik Richards, the Chairperson, Mr. Paul 

Rotundi, an Alternate, and Mr. Howard Matteson, the Engineer to discuss the process they are 

following in determining the contributing factors to the odor problem at the LMUA. 

Mr. Richards commented that the LMUA has been taking a pro-active roll and asking the 

residents for their help in determining what factors are causing the odor issues. He explained that 

the LMUA just completed phase one of construction, a seven million dollar project which 

includes money from the federal government, state and local funding. Phase two will include 

testing the areas they receive the odor complaints from. Mr. Richards said the LMUA has been 

tracking the odor complaints and he produced a hand out which reflected the number of 

complaints and when they were received. They noted that the problem with the complaints from 

the Bridge Street area has been resolved. They have experienced an unusual rise in complaints 

from the south end of town. To provide assistance to mitigate their problem, they have purchased 

equipment which will allow them to test for hydrogen sulfate levels. They feel the solution may 

be as simple as a chemical but will wait for the results from the new equipment. 

Mr. Horn stated that the LMUA will monitor the situation, track reports/complaints and test for 

high hydrogen sulfate levels.  

Mayor DelVecchio commented that the public is asking if the plant is new, why they continue to 

experience problems with odors. Mr. Richards responded that of the 6.2 million dollars spent to 

renovate the plant, only $128,000 was for odor control.  

Mayor and Council members encouraged the members of the LMUA to do a press release 

notifying the public of their process. Mayor DelVecchio complimented them for their pro-active 

stance and for involving the community is gathering data. They will come back in April and 

report on their findings. 
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PUBLIC PARTICIPATION/PETITIONS OF CITIZENS AND PUBLIC 

DISCUSSION. 

NONE. 

ADJOURNMENT. 

The meeting adjourned at 7:48 p.m. with a motion made by Council President Stegman and 

seconded by Councilman Sanders. An affirmative voice vote was taken in favor of the motion by 

all members present. MOTION CARRIED. 

 

Respectfully submitted, 

 

Cynthia L. Ege 

Cynthia L. Ege 

CMR, RMC, City Clerk 

Approved at the regularly scheduled session of Mayor and Council held on February 21, 2012. 

 


